AJIMUHUCTPAIIUSI CEJIJUBAHOBCKOI'O PAMOHA

HOCTAHOBJIEHME

10.10. 2022 Ne 861

06 Ymeepi#coeHuu AOMUHUCMPATNUBHO2O
pealamenma  npedoCmagieHus  MYHUYUNAIbHOLL
yeayeu  «Opeanusayuss  omovixa — Oemell 8
KAHUKYIAPHOE 8PeMs»

B cootBerctBun ¢ ®enepanbHpiM 3akoHOM oT 27.07.2010 Ne 210—P3 «O06
OpraHu3allid TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYr», Ha
ocHOoBaHMHU noctaHoBiieHus [IpaBurenscTBa Poccuiickonn @enepanun ot 13.06.2018 Ne
676 «O BHeceHMM H3MEHEHUN B HekoTopble akThl [IpaBuTenscTBa Poccuiickoi
@denepaiii B CBA3M C ONTUMHU3AIMEH TopAaKa pa3pabOTKU U YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJIaMEHTOB)», IOCTAHOBJIEHUS aAMUHUCTpauuu CelrMBaHOBCKOTO
paiiona ot 22.10.2018 Ne 935 «0O BHeceHMHM W3MEHEHHII B MPUIOKEHUS K
NOCTAaHOBJIEHUIO anMuHucTpaunu CennBaHoBcKoro paitona ot 28.09.2011 Ne 653 «O
npaBuiax  pa3pabOTKM U YTBEPXKIACHUS  aJIMUHUCTPATUBHBIX  PETJIaMEHTOB
MPEAOCTABICHUS MYHULUIAIBHBIX YCIYr», B LEISAX NPHUBEACHUS B COOTBETCTBUE C
MOJIETBHBIM aIMUHUCTPATUBHBIM PErJIAMEHTOM MO MPEAOCTABICHUIO MYHUIIUTTATIHHOM
yeiyru «OpraHuzaiys OTAbIXa AETe B KAaHUKYJISIPHOE BpEMs»
I[TOCTAHOBIIAIO:

1.  VYTBepauth aIMUHUCTPATUBHBII pEriaMeHT MpeAOCTaBICHUS
MYHULHANAIBHON yciyru « OpraHu3anus OTbIXa IeTe B KAHUKYJISIPHOE BPEMS.

2. IlpusHath yTpaTUBIIUMU CUITY:

2.1. TlocranoBnenue agmuuuctpanun CenrBaHOBCKOro paifona ot 26.08.2021
Ne 512 «O6 yTBepX)ACHUM aJIMUHUCTPATUBHOTO pErjlaMEHTa TMPEIOCTaBICHUS
MYHUIIMNANBHOU yeinyru « Opranu3anus OT/AblXa IeTel B KAaHUKYJISIPHOE BPEMSI»;

2.2. IlocranoBnenue aamuuucTpauun CennBaHOBCKOro parioHa ot 14.03.2022
Ne 122 «O BHeceHMM W3MEHEHUH B MPWIOKEHUE K MOCTAHOBICHUIO aJIMHUHHUCTPALUU
CenuBaHoBckoro  paiiona ot  26.08.2021 Ne 512 «O06  yTBepkIeHUU
aAMUHUCTPATUBHOTO  pErjlaMeHTa  NPEJOCTaBICHUS  MYHULMIAIBHOM  YCIYTH
«Opranu3zanus OTapIxa AeTel B KaHUKYJISIPHOE BPEMSD.

3. KoHTponb 32 UCMOJHEHHEM HACTOAIIETO MOCTAHOBJIEHUS BO3JIOKHUTH Ha
3aMECTUTENIA IJ1aBbl AAMUHHUCTPALINY palioHa.

4.  Hacrosiee mMoCTaHOBICHHE BCTYMAET B CHIIy CO JIHS €ro O(QUIIMATbHOTO
OIyOJIMKOBAaHUS U MOAJEKUT pa3MEUIeHUI0 Ha O(ULIMATIBLHOM CaliTe MYHHUIIMIAIBLHOTO
obpaszoBanus CennBaHOBCKUI pailon Baagumupckoit odxactu www.selivanovo.ru.
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http://www.selivanovo.ru/

[TpunoxeHne K MTOCTAaHOBIIEHUIO
aMUHUCTpPAIUHU palioHa
or 10.10.2022 Ne 861

AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS MYHULIUTIAJTBHOM YCAYTH
«OPTAHU3ALIMS OTABIXA U O3/10POBJIEHUS JETE B

KAHUKYJISIPHOE BPEMSI»

1. O0mue MoJI0KEeHUS
IIpeamet peryjupoBanusi ATMUHUCTPATHBHOIO pPerjiaMmeHTa

I.1. MopnenbHblii aIMHUHUCTPATUBHBIA PEMVIAMEHT II0 MPEJAOCTABICHUIO
MYHHUIUMIIAUTBHON  yciiyru  «Opranusanys OTAbIXa ©  O3J0POBJCHHS JI€TEH B
KaHUKYJSIpHOE BpeMs» (llajiee — MyHULMNaldbHas ycliyra) pa3paboTaH B IENSIX
MOBBIIICHUSI KA4e€CTBA W JIOCTYNHOCTH TMPENOCTABICHUS MYHUIIMNAIBHOW YCIYTH,
OTpeNeNIeT CTaHAapT, CPOKU U TMOCIEI0BATEIbHOCTh JACHUCTBUM (aAMUHUCTPATUBHBIX
MpoIeAYp) IPHU OCYIIESCTBICHUHU TOJJTHOMOYHUHN O €€ MPEJ0CTaBICHUIO.

1.2. IlpegmeTroM peryaupoBaHUs aJIMHHUCTPATUBHOTO PETJIaMEHTA SIBISIOTCS
OTHOULIEHHUs,  BO3HUKAIOIIME  MEXKAY  OpPraHOM  MECTHOIO  CaMOYIpPaBJICHUS
Bnagumupckoit o6iactv 1 3asBUTENIIMH Ha TOJyYEHHE MYHUIUIAIBHOW YCIYTH MPHU
MPEAOCTaBICHUNA MYHUIIMNIATIBHON yCIIYTH.

1.3. 3asBuTENsIMHU, UMEIOLIMMH MPABO HA MOJIYYEHHE MYHUIUIAIBLHOW YCIYTH,
ABJISIFOTCSI POAUTENH (3aKOHHBIE MPEICTABUTEIN) HECOBEPILIEHHOJIIETHETO B BO3PACTE OT
6,5 no 17 mer.

OT uMmeHHU 3asgBUTEIEH MOTYT BBICTYNaTh MNPEACTABUTENN (PUIHMUECKUX JIUII,
HMMEIOIINE TAKOE€ MPaBO B CHJIY HAJAEJIEHUS MX COOTBETCTBYIOIIUMHU IOJTHOMOYHUAMU
B MOPSZIKE, YCTAHOBJIICHHOM 3aKOHOIATeNIbecTBOM Poccuiickon @enepanum.

TpedoBaHus kK NOPSAAKY HH(POPMHUPOBAHUSA O MPEIOCTABICHUN
MYHHUIUIIAJIbHON YCJIYTH

1.4. Undopmaruss o0 yciyre MOXET ObITh MOJy4eHa HEMOCPEJACTBEHHO B
MOMEIICHUH OpraHa MECTHOTO CaMOYTMPAaBIICHUS, YIIOJTHOMOYEHHOTO HAa OPTaHU3AINI0
oTabIxa JeTed W UuX O03[0poBieHUE (Hanee — VYMNOJIHOMOYEHHBIM OpraH), Ha
WHOOPMAITMOHHBIX CTEHJAaX, Ha JIMYHOM TIPpHEME, C HCIOJIb30BaHUEM CPEICTB
TeneOHHOW CBs3M, HA O(UIMAIBHBIX calTax YTpaBieHWs oO0pa3oBaHUS B

MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ~ cetn  «HTepHeT» (nmamee —  ceTh
WNuTepHeT), myTeM HampaBiIeHHs MHCbMEHHOrO OOpalieHus, B TOM 4ucie B (opme
JIEKTPOHHOIO JOKyMEHTa c HCIIOJIb30BaHUEM MH(OPMAIMOHHO-

TEJICKOMMYHUKAIIMOHHBIX CeTel OOINero MOJb30BaHMs, BKJIOYas (GeaepabHYIO
rOCy/IapCTBEHHYIO MH(DOPMAIMOHHYIO CUCTeMY «EIWHBIA MOpTan Tocy1apCTBEHHBIX H
MYHULIMNANBHBIX yeayT (byukiui)» (nanee — EINTY) (www.gosuslugi.ru).

1.5. MadopmMupoBaHre OCYIIECTBIISIETCS IO BOITPOCAM, KaCAIOIIMCS:



2

CIIOCOOOB TOIa4YM 3asBJICHUS O TIPEIOCTABICHUN MYyHHUITUTIAIBHON YCIIYTH;

aapecoB YTOJHOMOYEHHOTO OpraHa W MHOTOQYHKIMOHAIBHBIX IICHTPOB,
oOparieHre B KOTOPhIe HEOOXOAMMO JIJISl TIPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

cpaBoYHOM MHGOpMAHK 0 paboTe YTIOJHOMOYECHHOTO OpraHa,;

JIOKyMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHHIIMIAIBHONW YCIYTH W
YCIIYT, KOTOpPBIE SIBJISIIOTCS HEOOXOJUMBIMU M 00S3aTE€IbHBIMHU ISl TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

NopsiJiIKa U CPOKOB MPEIOCTABICHUS MYHUIIUTIATBHOU YCITYTH;

nopsiJika TOJYy4YeHUs CBEIECHUM O XOJ€ PACCMOTPEHMsI 3asBICHUA O
NPEIOCTABIICHUN MYHULUMAIBHOW YCIYTM M O pe3ylbTarax MpeJoCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

0 BONPOCAaM TIPEIOCTABJICHUS YCIIYT, KOTOPBIC SIBISIOTCS HEOOXOJAMMBIMUA H
00s13aTEIBPHBIMHA TSI IPEIOCTABICHISI MYHUIIMITAIGHON YCITyTH;

nopsika 1ocyaecoHoro (BHeCy/1eOHOro) o0xanoBaHus AecTBUi (Oe3aeicTBYSA)
JTOJDKHOCTHBIX ~JIMI, W TPUHAMAEMBIX WMH PCIICHWHA TP TPEIOCTaBICHUHU
MYHHIUITATBHON YCIYTH.

[Tomyyenne wHpOpMAIMM TO BOMpPOCAM TPEIOCTABICHHUS MYHHUITUIIATLHOM
YCIYTH H YCIyT, KOTOpPHIE SBISIOTCS HEOOXOAUMBIMH W O0SI3aTEIBHBIMH  JIJIS
MPEIOCTaBICHUSI MYHUITUTIATLHOM YCIIYTH, OCYIIECTBIISETCS OECIUIaTHO.

1.6. Ilpu yctHomM oOpameHuu 3asBuTens (JUYHO WM 1O  TelaedoHy)
JIOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(])YHKIIMOHAIBEHOTO
[IEHTPA, OCYIIECTBIISIONINN KOHCYIbTUPOBAHUE, TTOJIPOOHO U B BEKIIMBOM (KOPPEKTHOM)
dbopme nHPpopMUpYyeT 0OPATHUBIIIETOCS MO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATHCS C UHPOpMANUd O
HAaWMEHOBAaHWU OPTaHa, B KOTOPHIN MO3BOHW 3asBUTEIh, (haMUIUU, UMEHHU, OTYECTBA
(mocneaHee - TMPU HAJWYMHM) M JOJDKHOCTH CIEIUATNCTa, MPHHSIBIIETO Tele(OHHBIHN
3BOHOK.

Ecnu nomxkHOCTHOE U0 YTIOJTHOMOUEHHOTO OpraHa HEe MOKET CaMOCTOSITEITbHO
JlaTh OTBET, TeJe()OHHBIN 3BOHOK JOJDKEH OBIThH MepeapecoBaH (MEpeBeeH) Ha APYroe
JOJDKHOCTHOE JIMLIO WM K€ OOpaTUBLIEMYCS JUIY JOJDKEH OBbITh COOOLIEH
TeneOHHBII HOMEpP, MO KOTOPOMY MOXHO OyAeT MOJyYUTh HEOOXO0IUMYIO
uHbOpMaITHIO.

Ecnmu moaroroBka oTBeTa TpeOyeT MPOMODKUTEIHLHOTO BPEMEHH, JTOJDKHOCTHOE
JIUIIO TpejyTaraeT 3asiBUTEIO OJIMH U3 CIICAYIONINX BAPUAHTOB JATBHEUIIINX JTCHCTBUI:

M3JIOKUTH OOpalieHue B MUCbMEHHON (popMe;

HA3HAYUTH JPYTO€ BpeMsl i1 KOHCYJIbTAIIHM.

JIOIDKHOCTHOE M0 YTIOJTHOMOYEHHOTO OpraHa HE BIPaBE OCYIIECTBISATH
WHOOPMHUPOBAHKE, BBIXOMAIICC 3a pPaMKH CTaHJAAPTHBIX TMPOIEAYP H  YCIOBHUI
MPEIOCTABIICHUS MYHHUITUNIATBHOW YCIIYTM, W BJIUSIOIICC MPAMO WM KOCBEHHO Ha
MPUHUMAEMOE pEIICHHE.

[TpomomKkuTeTbHOCTh MHGOPMHUPOBAHUS TIO Tele(hOHY HE JOJDKHA MPEBhImaTh 10
MUHYT.

NudopmupoBanre OCyHIECTBISIETCS B COOTBETCTBUM C TpaduKoOM MpHeMa
rpaxkaaH.
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1.7. Tlo mnuceMeHHOMY oOpaiieHui0 3asBUTENS  JOHKHOCTHOE  JIMIIO
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHULHIIAIBHOU
yCIyTd, MOApPOOHO B MHUCHMEHHON (hopMe pa3bACHAET TPAKIAHUHY CBEICHUS IIO0
BOIIPOCAM, YKa3aHHBIM B ITyHKTE 1.5. HacTosmero AAMUHACTPAaTUBHOTO PETJIAMEHTA.

1.8. Ha EII'Y pa3smemaroTcs cBeacHus, mpeaycMorpeHHbie [lomokeHuem o
benepanpHON rocymapcTBeHHON HMHGpOpMaIMOHHON cucTeMe «®dDenepanabHbI peecTp
rOCYAapCTBEHHBIX W  MYHUUHUNAIBHBIX  ycayr  (QyHKUM)»,  yTBEPKICHHBIM
nocta”oBiienueM [IpaButensctBa Poccuiickoit @enepanmu ot 24 oktsiopst 2011 1. Ne
861.

Hoctyn k uHbOpMaIMK O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMITATILHON
YCIIYTH OCYILIECTBIIACTCS O€3 BBHIMOJHEHUS 3aBUTEIIEM KaKUX-IHMOO TpeOOBaHMI, B TOM
yucie 0e3 HCIOJIb30BAHMS MPOTrPaMMHOIO OOECHEeYeHHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asIBUTENS TPEOyeT 3aKIIOYEHUS JIMUEH3MOHHOIO WM WHOTO
COTJIAIICHUS C npaBooOIasaTeneM MIPOrPaMMHOTO oOecrieueHus,
IPEeIyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALMIO WM aBTOPU3ALUIO 3asiBUTENS
VI MPEJOCTABICHUE UM ITEPCOHANBHBIX TaHHbIX.

1.9. Ha odwumnuansHoM caifiTe YOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MeCTax
IPEIOCTABIECHUS MYHULMIIAJILHON YCIYTU U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMbBIMU
U o0s3aTeNbHBIMM Ui TPENOCTABICHUS  MYHUIMIIAIBHOM  YCIyru, W B
MHOTO(YHKIIMOHAILHOM IIEHTPE pa3MellaeTcs caeayromas crpaBoyHas HGopMaIus:

O MecTe HaxoXaeHuss u rpaduke paboThl YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 32  MPENOCTaBJICHWE  MYHHIMIAIBHOW  YCIyrd, a  TaKke
MHOTO()YHKIITMOHAJIbHBIX IIEHTPOB;

crpaBo4Hble TenepoHbl YTMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
NPEIOCTABICHUE MYHUIMNAIBHOW YCIYrM, B TOM 4HclIe HoMep TenedoHa-
aBToMH(popMartopa (Ipu HAJTUYKH ),

aapec o(pUIMANIBHOTO caiiTa, a TaKXKe AJIEKTPOHHON mouThl U (W) (HopMbl
oOpaTHOM CBSI3U OpraHU3alluy OTIbIXa JEeTe U MX O3J0pOBJICHUS YTOJHOMOYEHHOTO
opraHa B ceTH «HTEpPHET.

1.10. B 3amax oxugaHus YIOJTHOMOYEHHOTO OpTraHa  pa3MEIIaroTCs
HOPMATHBHBIE  TPABOBBIE  AKThI, PETYJUPYIOMIME TOPAJOK  MNPEIOCTaBICHUS
MYHULIMNAIBHON YCIyTH, B TOM 4YHCIIe AJIMUHUCTPATUBHBIN pErJIaMEHT, KOTOPBIE IO
TpeOOBaHUIO 3asBUTENS MPEIOCTABISAIOTCSA EMY U O3HAKOMIICHHUS.

1.11. Pasmemenue wHGOPMAIMKN O TOPSAKE MPEJOCTABICHUS] MYHUITUTIATHLHOM
yCIIyTH Ha MHGOPMAIIMOHHBIX CTEHJaX B TTOMEIICHUH MHOTO(YHKIIMOHATHLHOTO IIEHTpa
OCYLIECTBJISIETCSI B  COOTBETCTBMM C  COIJIAIIEHWEM, 3aK/IIOUYEHHBIM  MEXKIY
MHOTO(QYHKIIMOHAILHBIM ~ [IEHTPOM U YTOJTHOMOYEHHBIM OpPraHOM C YYE€TOM
TpeOOoBaHM K THHOPMHUPOBAHHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Wudopmamuss o0 XoAe pacCMOTPEHHUsI 3asBICHUS O MPEIOCTaBICHUU
MYHUIMNIATBHOM YCIYTM U O pe3yjbTaTax MpPeIOoCTaBICHUS MYHULUIAJIbHOU YCIYTH
MOKET OBITh MOJy4YeHa 3asBUTENEeM (€ro MpeACTaBUTENIEM) B JMYHOM KaOWHETE Ha
EII'Y, a Takke B YIMOJIHOMOUYEHHOM OpraHe IMpu OOpallleHUH 3asiBUTENs JUYHO, IO
TenedoHy, OCPEICTBOM AJIEKTPOHHOMN MOYTHI.



1.13. JIOJDKHOCTHBIMM ~ JIMIIAMH,  OTBETCTBEHHBIMH 32  HCIIOJHEHHUE
aJIMUHUCTPATHUBHOTO periiaMeHTa MYHULUIIATIBbHOM YCIIyTH u ero
AKTYyaJIM3alUIOSBIIIOTCS PYKOBOAUTENN Y ITIOJTHOMOYEHHOTO OpraHa.

1.14. Tlpu oxazaHWW MYHHUIMNAIBHON YCIYrd NpO(UIUPOBAHUE 3asiBUTENS HE
IIPEAYCMOTPEHO.

2. CTanaapr npegocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYTH
HaumeHoBaHMe MYHMIIUNIAJIBLHOM YCJOYIH

2.1. MynununanbHas yciyra «OpraHuzanusi OTApIXa U O3JOPOBJICHUS JETEU B
KAHHUKYJIIPHOE BPEMS».

MynununaneHas ycinyra «OpraHu3anus OTAbIXa M O3JOpPOBJICHHS JIETEN B
KAHHUKYJIIPHOE BpPEMs» BKJIIOYAET B C€0sl MPEAOCTaBICHUE KOMIIEHCAMU CTOMMOCTH
IIyTEBKU B OPTAHU3ALMH OTbIXA AETEN U UX O30POBJICHUS.

2.2. MyHAnMnanbpHas yciayra MpeaoCTaBisIeTCsl Y TOJTHOMOYEHHBIM OPTaHOM.

2.3. Ilpu mpenocTaBieHUN MYHUIIUNIATBHON yCIyTd YTIOJIHOMOYEHHOMY OpraHy
3anpeniaeTcsi TpeOoBaTh OT 3asBUTENS OCYIIECTBJICHHS JACUCTBUH, B TOM YHCIE
COrJIaCOBaHMUI, HEOOXOAUMBIX JIJISl MOJYYEHHUS MYHUIIMNAIBHOW YCIYTU U CBSI3AHHBIX C
oOpallleHueM B HUHBIE T'OCYJAPCTBEHHBbIE OpraHbl W OpPraHU3alUH, 3a HCKIOYEHHUEM
IIOJIyYEHHsI  YCIyI, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpBIE  SBISIOTCSA
HEOOXOMMBIMU U 00513aTEIbHBIMU JJIS1 IPEJOCTABICHUS MyHULIUIIATbHON YCIYTH.

Onucanue pesyjbTara NpPeA0CTABJICHUS MYHHIUIIAIbHOMN
YCJIYIH

2.4. Pe3ynbpTaToM NpeaocTaBieHUs] MyHUIUTIAIBHON YCIYTH SBIISETCA:

2.4.1. Pemienrie 0 mpeIOCTaBICHUN MYHHUITATIATLHON YCIIyTH TI0 (DOPME COTIIACHO
[Ipunoxenuro Ne 1 xk HacTosmieMy AIMHUHUCTPATUBHOMY PETJIaMEHTY, B TOM YHUCJE B
AJIEKTPOHHOM (hopMe B JIMUHBIM KaOMHET 3asBUTENS, B CIIydae MOJIauu 3asiBJICHUS Yepe3
EIT'Y.

2.4.2. Pemenne 00 oTKa3e B MPEIOCTABICHUN MYHHUIIUTIATLHON YCIIYTH COTJIACHO
[Tpunoxenuto Ne 2 k HacTosiieMy AJIMUHHCTPATUBHOMY PErJaMEHTy, B TOM 4YHCIIE B
AIIEKTPOHHOM (hopMe B JIMUHBIM KaOUHET 3asiBUTENS, B ClIydae MOJIayu 3asiBJICHUS Yepe3
EIT'Y.

Cpoxk npenocraBjaeHls] MyHUIUNIAJIbHOM YCJIYTH, B TOM
YyHcsIe ¢ y4eTOM He00X0AMMOCTH O0palleHls B OPraHu3aluy, y4acTBYOIIHe B
Npea0CTABJICHUN MYHULUNIAJIbHOM YCJIYTH, CPOK
NPUOCTAHOBJICHUSA NPEAOCTABJICHUSI MyYHUIIUNIAJIbHOM YCJIYIH,
CPOK BbI1a4H (HANPABJIEHMS) JOKYMEHTOB, SIBJISIOLIUXCH Pe3yaIbTaTOM
NpeaocTaBJIeHUs MYHMIMIAJIBHON yCIyru

2.5. 3asiBIeHHSI O  MPENOCTaBICHUM  YCIYIM  pPaccMaTpUBarOTCA
Y1on1HOMOYEHHBIM OpraHOM B CPOK HE Ooisiee 6 pabounx AHEW cO AHS UX MOJYUYEHUs, B
TE€YEHUE KOTOPOro:
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perucTpupyercs 3anpoc 3asiBUTENS O MPEAOCTABICHUH MYHULIUIIAILHON YCITyTH;

3aIpoc PacCMaTpUBAETCS OpPraHU3ALMsAMM, YYACTBYIOIIMMH B INPEIOCTABICHUN
MYHULIANIAIBHOW YCIIYTH;

NPUHUMAETCSl PEUICHHE O MPEIOCTAaBICHUU MO0 00 OTKa3e B MPEJOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

CocraB, mOCIENOBATEIBHOCT W CPOKH BBIIIOJIHEHHS aJIMHUHHUCTPATUBHBIX
npoueayp (aelcTBuil) Mpu MpeIoCTaBICHUN MYHUIMIAIBHON YCIyTH YCTAHOBJIEHBI B
[Tpunoxenun Ne 5 k HacrosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cpok, He npeBblmaomui 6 pabouux AHEW CO AHS pPEruCcTpaluM 3asBICHUS U
JOKYMEHTOB, HEOOXOJMMBIX JJIi MPEJOCTABICHUS MYHHULMIAIBHOW  YCIYyIH,
Y10JHOMOYEHHBIN OpraH HamnpaBisieT 3asBUTENIO CIIOCOOOM YKa3aHHOM B 3asIBIICHUH,
OJIMH U3 PE3yJIbTaTOB, YKa3aHHBIX B IMIyHKTE 2.4 AIMHUHHCTPATUBHOIO PETJIAMEHTA.

HopmaTuBHbBIE IPaBOBbIE AKThI, peryJTUPYOIIHe NPeI0CTABJICHHE
rocy1apcTBeHHON (MyHHIMIIAJIbHOM) YCIYTH

2.6. IlpenocraBieHue MyHUITUTIATHHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
C HOPMATHUBHBIMU MPABOBBIMU aKTaMH, MIEPEUEHb KOTOPHIX pa3MelieH Ha OPUITHaTLHOM
canTe YIIOJIHOMOYEHHOro oprana, B cetd MurepHer, B EIII'Y.

IlepeyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUMPYIOLIMX IPEIOCTABICHUE
rOCyIapCTBEHHOM YCIyTH, HE TMPUBOAUTCS B TEKCTE HACTOSILIETO MOJEIBHOTO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB U CBe/IeHUi, He00X0AMMBbIX B
COOTBETCTBUYU C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJISl NPEAOCTABJICHUS
MYHHMIUNIAJIBHOMN YCJIYTH M YCJIYT, KOTOPbIE SIBJISIIOTCS
HE00X0AUMBIMHU M 00513aTeJIbHBIMHU /LISl IPEIOCTABJICHUA MYHUIIUNIAJIBbHOMN YCJIYIH,
NMOJIEKAINMX MPeICTABJICHUIO 3asiBUTEIEeM, CIIOCOOBI NX
MOJIyYeHH 3asiBUTE/IeM, B TOM YHCJI€ B JJIEKTPOHHOM (popme, MOPSAIOK UX
NpeACTABJICHUS

2.77. Ins mony4YeHruss MyHHUIIMTIIAJIbHOM YCIIYTH 3asiBUTEIb MIPEICTABIISET:

2.7.1. 3asBneHwe O MPEAOCTABICHUU MYHMIMNAIBHOW yciayru 1o dopme,
cornacHo [Ipunoxenuto Ne 3 k HactosieMy AJIMUHUCTPATUBHOMY PEIrJIAMEHTY.

B cinywae wampaBnenus 3asBieHusi mnocpernctBom EIITY  dopmupoBanue
3asBJICHUSI OCYIIECTBIIICTCS IOCPEJCTBOM 3allOJHEHHs] HHTEPAKTUBHOM (OpMBI Ha
EIII'Y 06e3 HEOOXOAMMOCTH OTOJIHUTEIFHOW MOJauM 3asBJICHUS B KaKOW-THOO MHOMN
dbopme.

B 3asBieHnn Takke yKazbIBaeTCS OJIMH U3 CIEAYIOUIMX CIIOCOOOB HANpaBlICHUS
pe3yJIbTara Npel0CTaBICHUS MyYHULIMIAIBHON YCIIYyTH:

B (GopMe DJIGKTPOHHOTO JIOKYMEHTa B Ju4yHOM KaOunere Ha EIII'Y;
JOTIOJTHUTENBHO Ha OYMa)KHOM HOCUTENE€ B BHUJAE pPACIEUaTaHHOI'O 3K3eMILIspa
AJIIEKTPOHHOIO JIOKYMEHTa B YIOJIHOMOYEHHOM OpraHe, MHOTO(YHKI[MOHAJIbHOM



LIEHTpE;

Ha OyMa)kHOM HOCHUTENE€ B YTOJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHATHHOM
LHEHTpe (yKa3bIBae€TCs B Cllydae, €CJIM Pe3yibTaT, COrJIACHO HOPMATUBHOMY IPABOBOMY
aKTy, BBIJIACTCS MCKITIOUUTEIILHO Ha OyMaKHOM I HHOM HOCHUTETIE).

2.7.2. JIOKyMEHT, yIOCTOBEPSIIONTUH JIMIHOCTh 3asIBUTEIIS, PECTAaBUTEIIS.

B cnyuae HanpasieHus 3asaBieHus nocpeactsoM EINIY cBenenus us qokyMeHTa,
YIOCTOBEPSIOLIETO JIUYHOCTD 3aABUTEINS, (POPMUPYIOTCS MIPHU MOATBEPKICHUN YUYETHON
3anucu B EnuHol cucreme uueHtudukanuu u ayreHtudukanuu (manee - ECUA) us
COCTaBa COOTBETCTBYIOIIMX JAaHHBIX YKa3aHHOW Y4YETHOM 3allCH U MOTYT OBITh
MPOBEPEHbl  IMyTEM  HAINpaBICHUS  3alpoca C  HUCIOJIb30BAaHUEM  CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3auMoAeHcTBHs. CTaTyc yYETHOM 3aKUCH JOJIKEH
obITh «[loaTBEpKIACHHAS.

B cnydae ecnu 3asdBIIEHME IIOJAETCA NPEACTABUTENIEM, JOIOJHUTEIBHO
MPEIOCTABISACTCS  JOKYMEHT, MOATBEPKIAIOMMNN  MOJTHOMOYHUSA  MPEIACTABUTENS
JICUCTBOBATh OT UMEHH 3aABUTECIIS.

2.8. 3asgBlieHUs W TIpUJIaraeMble JOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.7.1 u 2.7.2
HACTOAIIET0 AJMUHUCTPATUBHOTO peErjlaMeHTa, HampapistoTcs (mojaroTcsi) B
VY10JIHOMOYEHHBIN OpraH, B 3JIEKTPOHHOU (hopMe MyTeM 3amoyHeHHs (GOpMbI 3ampoca
yepes Tu4IHbIN Kadunet Ha EIITY.

HcyepnbiBaoimii nepev4eHb JOKYMEHTOB U CBe/IeHUI, He00X0AMMBbIX B
COOTBETCTBHUM ¢ HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJISl NPEAO0CTABJICHUS
MYHHMIUNIAJIBbHOMN YCJIYTH, KOTOPbIe HAXOASTCH B PACHOPS’KEHUN OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS] M UHBIX OPraHOB, YYACTBYIOLIUX B
NMPeI0CTABJICHUN MYHUIUIIAJbHBIX YCJIYT

2.9. IlepeueHp TOKYMEHTOB, NMOATBEPKAAIOIINX MTPABO 3asBUTEIS HA MOJyYECHUE
YCIIyTH:

- KONUS JIOKYMEHTa, YAOCTOBEPSAIOIIEro JIMYHOCTh peOeHKa (CBUAETEIBCTBO O
POKIEHUH /TIaCTIOPT);

- JIOKYMEHTBI, MOATBEPKAAIOIINE MMOJTHOMOYUS MPEACTABUTENS 3asBUTEN (IIPU
HEO0OXOIMMOCTH);

- CIIpaBKa ¢ MecTa paboThl POAUTENS (3aKOHHOTO MIPEICTABUTEINS);

- JTOKYMEHT, TOJITBEpXAaroniuii oO0yueHue peOeHka B 00Imieo0pa3zoBaTeIbHOM
OpraHU3alluu;

- JIOKyMEHT, MOATBEPKIAOIMNA (HaKT MpPOKUBaHUS peOCHKa HAa TEPPUTOPHUHU
Brnagumupckoit oonactu (B citydae, eciiu pedeHOK oOydaeTcsi B 00111e00pa3oBaTeIbHOM
OpraHM3allMK, HaXOsIIercs 3a mpeaeiamMu Biagumupckoii 001acTH);

2.10. TIlpum mnpenocTaBieHUH TOCYJAPCTBEHHOM (MYHULIMIIAILHON) YCIYrH
3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

- MPEJCTABICHUSI JOKYMEHTOB M MH(OpPMAIMU WM OCYIIECTBICHUS ACHCTBUH,
NPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM AaKTaMH, PErYJUPYIOIIUMH OTHOLIEHHUS, BO3HHUKAIOIIME B CBA3U C
[PEIOCTABIEHUEM MyHULMIIATBHON YCIYTH;
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- TpeACTaBICHHUS JIOKyMEHTOB U HMH(POpPMAIMH, KOTOpbIE HaxOIATCA B
pPacnopsKEHUH TOCYJApCTBEHHOTO YUYPEXKACHHS, MHBIX TOCYAapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJCHHUA JUOO TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIpaBJE€HHS OpraHu3alvii, y4acTBYIOIIUX B
NPENOCTABICHUN MYHHMIIMNAIBHOW YCIYTH, B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBeIMM akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
Bnagumupckoit 001acTH M1 MyHUIIMIAIBHBIMUA MPABOBBIMU aKTaMM, 32 MCKIIOYEHHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OIPE/IENICHHbIN YacThio 6 ctathu 7 defepalbHOro 3aKoHa
or 27.07.2010 N 210-®3 «OO6 opraHu3aluu MpeAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT» TEpPeUYeHb JIOKYMEHTOB. 3asiBUTEIb BIpPaBe IPEICTABUTH
yKa3aHHbIE JOKYMEHTHI U HHPOPMAIIUIO 110 COOCTBEHHOW MHUIIUATHBE;

- OCYUICCTBJICHHS JICHCTBUM, B TOM YMCIIC COIJIACOBAHUU, HEOOXOIUMBIX IS
NOJIy4YEHUS] MYHUIUOAIBHOW YCIYTM W CBSI3aHHBIX C OOpalleHHWeM B HWHBIE
rOCYJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINPAaBIICHHS, OpraHU3aluH, 3a
UCKIIFOYEHUEM TIOJIYYEHHUs YCIYr M TOJIy4eHHS JOKYMEHTOB U HWH(pOpMaIuu,
NPENOCTABISIEMbIX B pE3yJibTaTe NPEIOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpeYHH, YKa3aHHele B yacTu | cratem 9 @enepanpHoro 3akona ot 27.07.2010 N 210-
®3 «O06 opraHu3anuu NpeaoCTaBICHUs TOCYAAPCTBEHHBIX 1 MYHUIIUTAIbHBIX YCITYT»;

- TpeNCTaBIICHUS JOKYMEHTOB U HH(OpMaIMU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IMPU MEPBOHAYAILHOM OTKa3€ B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX MJIA TPEIOCTABICHUS MYHUIUIIAIBLHOW YCIyTU YCIYTH,
a1u00 B MNPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIIyTHU, 3a UCKIIOYEHHEM CIy4aes,
MpEeAyCMOTPEHHBIX TyHKTOM 4 dactu 1 ctateu 7 denepanbHoro 3akona ot 27.07.2010
N 210-®3 «O6 opraHu3zanuu NperoCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUIIUITATBHBIX
yCIIyT»;

- TpPEeAOCTaBJieHUs Ha OyMa)XHOM HOCUTEJE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crarbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O0 opraHuzauuu
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYI», 332 HCKIIOYEHUEM
Clly4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue€ JOKYMEHTHI JIMOO UX HU3BATHE SIBISETCS
HEOOXOAMMBIM YCIIOBHEM MPEIOCTABICHHUS MYHUIIMIAIBHON YCIIYTH, U UHBIX CIy4aes,
YCTaHOBJICHHBIX TPEOOBAaHUSMHU 3aKOHO/IATEHCTRA.

HcuyepnbiBarommii nepeyeHb OCHOBAHMM ISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XO0AMMBIX /IJIfl PeI0CTABJICHU MYHUIIUNIAJIBLHOM YCJIYyTH

2.11. OcHoBaHusAMH JUIsi OTKa3a B TpPHUEME K PACCMOTPEHHUIO JTOKYMEHTOB,
HEO0OXOIUMBIX IS PEIOCTABICHUS MYHULIUITAIBHOW YCITYTH, SIBISIOTCS:

2.11.1. 3agBneHne o NpeAOCTABICHUHN YCIYTH MTOJAHO B OPTraH WM OPTraHUu3aluIo,
B IMOJTHOMOYHMS KOTOPHIX HE BXOJUT MPEAOCTABICHUE YCIIYTH.

2.11.2. IlpencraBiieHHBbIE JOKYMEHTBHI COJIEp)KaT HCIPABJICHUS TEKCTa, HE
3aBEPEHHBIE B MOPSJIKE, YCTAHOBJIECHHOM 3aKOHOATENILCTBOM Poccuiickoii denepanunu.

2.11.3. 3asBiieHHE MOJAHO JMIIOM, HE HMMEIOIIUM IOJTHOMOYUM TPEACTABIAThH
UHTEpeChl 3asiBUTEIS:



8

B Cilyd4ae MpEJCTABICHUS 3asBICHUA B DJICKTPOHHON (opme, YCTaHOBIICHHE
NyTEM HANpaBJIEHUs 3alpoca C HCIOJIb30BAHUEM CHUCTEMBI MEXBEIOMCTBEHHOI'O
AIIEKTPOHHOIO  B3aUMOJCHCTBUS  OTCYTCTBHE€ HWJIM  HECOOTBETCTBUE  CBEIACHUU
MOATBEPKAAIOIINI TOJITHOMOYHSI PEACTABIATH 3asIBUTENS;

B IIPEACTABICHHOM 3asBJICHUH, OTCYTCTBYET JOKYMEHT, IOJITBEPXKAAIOLIUI
MIOJTHOMOYHS MPEJICTABIISTh 3asIBUTEIIA.

2.11.4. TlpencraBieHHbIE 3asBUTENEM JTOKYMEHTHI YTPATHJIA CUITy HA MOMEHT
oOpalieHusi 3a TOJYyYEHHUEM YCIYTHM (JOKYMEHTBI, YIOCTOBEPSIOUIUE JIMYHOCTD,
JIOKYMEHTBI, TOATBEP>KIAIOIINE TTOJITHOMOYHSI PEJICTABUTEIS).

2.11.5. HenonHoe 3amosiHeHHE 00s3aTeNbHBIX MoJied B (opMe 3ampoca o
MPEIOCTABICHUH YCIYyTU (HEJOCTOBEPHOE, HEMPABUIIBHOE).

2.11.6. Tlomawa 3asBICHUS O TMPEAOCTABICHUHM YCIYTU U JOKYMEHTOB,
HEOOXOJMMBIX ISl MPEAOCTABICHUS YCIYyTH, B 3JEKTPOHHOU (hopMe ¢ HapylIeHHUEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.11.7. HecoOmroaeHue ycTaHOBIEHHBIX cTaThed 11 demepanpbHOro 3akoHa OT
06.04.2011 Ne 63-®@3 «OO0 »>JEKTPOHHOW MOJNUCH» YCIOBUM MPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUIEHHOW KBATU(UIUPOBAHHON 3JIEKTPOHHON MOAMHKCH.

HcyepnbiBaoiuini nepe4eHb OCHOBAHMH
JJIA IPUOCTAHOBJICHUS WJIH 0TKAa3a B
NPEAOCTABJICHMY MYHUIUIIAJIBHON YCIYI'H

2.12. OcHoBaHus JIJ1s1 OTKa3a B MPEAOCTABICHUA MYHUIIUTIATILHON YCIYTH:

OTCYTCTBUE OCHOBAHUU JUJIS IPEIOCTABICHUSI MYHULMIIAIIBHON YCIIYTH;

npejacTaBiieHue 3asBUTENEM HEJOCTOBEPHBIX CBEJIEHUN U JOKYMEHTOB.

ITepeyeHsb yciayr, KOTOpbIe SIBJASIIOTCH HEOOXOAUMBIMHU M 00A3aTeIbHBIMHU JJIS1
MperoCTaBJIeHU MYHUIMIIAJIBHOH YCJIYIH, B TOM YHCJI€ CBEACHUS 0 JOKYMEHTE
(1oKymeHTax), BblIaBaeMOM (BbIIaBA€MbIX) OPraHM3ALUsMH, YYACTBYIOIIUMHU B

NPeA0CTABJICHMHA MYHULUNIAJIBLHON YCJIYTH

2.13. IlpenocraBusieTcsi AOTOBOP, 3aKJIOYAEMbId MEXK]y OpraHU3aludei OTIbIXa
JeTel U X 03JIOPOBJICHUS U POJIUTEIIIMH (3aKOHHBIMH IIPEACTABUTEIIIMHI ) peOCHKA.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS I'OCYAAPCTBEHHOM MOLVIUHbBI
WK MHOM OIIAThI, B3MMAaeMOil 32 NPeAoCTABJICHHE
MYHHUIIUTNIAIbHON YCJIYTH

2.14. TlpenocraBieHne MyHUIIUIAIBHON YCIYTH OCYLIECTBIISIETCS OECIIaTHO.
IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IIATHI 32 MPeI0CTABJIeHHUE YCaYT,

KOTOpbIE SIBJISITCH HEO0XOAUMbIMH U 00513aTeJIbHBIMU /ISl TIPeI0CTABICHUSA
MYHUIIUNAJIBHOM YCIYTH, BKIKYas HHPOPMAIHIO 0 METOHKE
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pacdeTra pa3Mepa TaKo# MJIaThI

2.15. T'ocynapcTBeHHas TOIUIMHA U WHBIE TIJIATEXKHU 3a MPEJ0CTaBICHUE Y CIIYTH C
rpaxaanuHa Poccuiickot Denepannu HE B3UMAKOTCS.

MaxkcumanbHBII CPOK 0:KUIAHUSA B 0Yepean NPH Mojave 3anpoca o
NpeaoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH M TP MOJTYYeHUH
pe3yJibTaTa NpeocTaBJieHusi MYHUIUIAJIbHON yCIyru

2.16. MakcuMallbHBI CpPOK OHJAHUS B OYepead MpH I[ojade 3ampoca o
NPENIOCTABICHUM  MYHUILIMIAIBHOM  YCIYrM M TOpU  TOJYYeHUH  pe3yibTaTa
MPEAOCTaBICHNUS MYHULMNAIbHON YCIAyrh B  YIOJIHOMOYEHHOM OpraHe Wid
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJISET He Oosee 15 MUHYT.

Cpok M mOPSAAOK perucTpanuy 3anpoca 3asBUTE/IsI O PeI0CTABJICHUHN
MYHUIUNAJIBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

2.17. Cpok perucTpanuu 3asBiICHUs O IPEJOCTABICHUN MyHUIIMIAIBHON yCIyru
NOJIJIEKAT PETUCTPALIMY B YTIOJTHOMOYEHHOM OpraHe B TeueHue 1 padodero IHS cO AHS
NOJly4YEHUs] 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEIOCTaBJICHUS
MYHULIUIIAIBHOUN YCIIYTH.

B ciiyyae Hanuuusg OCHOBAaHUM JIJIsl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPETOCTABIICHUS] MyHHUIIMIIAIBHOM YCIIYTH, YKa3aHHBIX B IyHKTe 2.11 HacTosmero
AJIMUHUCTPATUBHOTO PETIAMEHTA, Y IOJJHOMOYEHHBI  OpraH HE I03/1Hee
CJIEIYIOUIEr0 3a JHEM IOCTYIUICHHS 3asiBICHHUS U JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIEHUSI MyYHULIMIIAIBHON yCIyru, pabodero AHs, HAIpaBsgeT 3asgBUTEIIO MO0
€ro MpeACTaBUTENI0 pElleHre 00 OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTaBIEHUs MYHUIIMNAIBHOU yCIyru 1o ¢opme, npuBeaeHHon B [lpuioxeHun
Neo 4 x HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHHUIMIIAJbHAS YCJIyra

2.18. MecromnonoxeHue  aAMUHHUCTPATUBHBIX  3[JaHUH, B  KOTOPBIX
OCYUIECTBIISIETCS] IPUEM 3asIBICHUM U TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTABICHUS
MYHUIMOATBHOM  yCIyI'M, a Takke BblJaya pe3yJbTaTOB MPEJOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, TOJDKHO OOecneduBaTh yIOOCTBO ISl TPaKJaH C TOYKH
3pEHHU MEMEX0JHON TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCHOPTA.

B ciyuae, ecnim umeeTcss BO3MOKHOCTb OpraHU3alliy CTOSIHKU (ITApKOBKH) BO3JIE
31aHud  (CTpOEHHUs), B KOTOPOM pa3MELIEHO IIOMEIIEHUE TMpHeMa U BBbLIAYU
JIOKYMEHTOB, OpPIaHU30BBIBAETCS CTOSIHKA (MApKOBKa) IJISl JIMYHOTO aBTOMOOMIIBHOTO
TPAHCIIOPTa 3asiBUTEJNICH. 3a MOJIb30BAHUE CTOSIHKOW (IMapKOBKOMW) ¢ 3asBUTENEH I1aTa
HE B3UMAaeTCsl.

JIns MapkoBKM CIIEHHAIBHBIX ABTOTPAHCHOPTHBIX CPEICTB HWHBAJIUAOB Ha
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cTosiHKe (TmapkoBke) BoenseTcs He MeHee 10% MecT (HO He MeHee OJTHOTO MecTa) IS
OecIiaTHOM MapKOBKH TPAHCHOPTHBIX CPEACTB, yNpaBiisieMblx nHBamMAamu |, 1l rpymm,
a Ttaxxke uHBamuaamu |l rpynmel B mopsake, ycraHoBiieHHOM IIpaBuTenbcTBOM
Poccniickon ®denepanyu, 1 TPAHCHOPTHBIX CPEICTB, NIEPEBO3AIINX TAKUX MHBAIUAOB U
(wnu) nerenr-uHBAIUIOB.

B nensix obecriedeHus: OecrpensTCTBEHHOIO J0CTyNa 3asBUTENCH, B TOM 4YUCIie
MEPEBUTAIONINXCSI HAa HMHBAJUIHBIX KOJSCKAaX, BXOJ B 3[JaHHE U IOMEILICHHUS, B
KOTOPBIX TMPEAOCTaBISCTCA MYyHUIMIAIbHAS ychyra, OOOpYAYyIOTCS MaHAyCaMu,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMHU) MPEAyNPEKIAIONMMUA  3JIEeMEHTaMH,
WHBIMU  CIIEUMAJBHBIMH  TPUCIOCOOJICHUSIMHU,  TMO3BOJISIONIMMU  OOECIEYHTH
OecrpensaTCTBEHHbI JOCTYIl W TMEpEABUKEHUE WHBAJIUAOB, B COOTBETCTBHHM C
3aKOHOJIaTENBCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.

[lenTpanbHbli BXOJ B 3/aHUE YTOJHOMOYEHHOIO OpraHa JOJDKEH ObITh
o0opynoBaH MH(GOPMAIIMOHHON TaOINYKOM (BBIBECKOM), co/iepKalield MHPpOpMaIuio:

HAaMMEHOBAHUE;

MECTOHaXO0XJACHUE U FOPUINYECKUN aJIpec;

pexXUM padOThI;

rpaduk npuema;

HOMepa Tene()OHOB IS CIIPaBOK.

[TomenieHusi, B KOTOPBIX NPEIOCTABIISETCS MYHULMIIAIbHAS YCIYra, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKAM IIPAaBUJIaM U HOPMATHBAM.

[lomenienusi, B  KOTOpPBIX  MPENOCTABIISIETCS ~ MYHULMIIAJIbHAs  YCIyra,
OCHAILIAIOTCS:

IIPOTHUBONOXKAPHON CUCTEMOM U CPEICTBAMMU ITOKAPOTYIIEHHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHUH YPE3BbIYANHON CUTYyalUH;

CpPEACTBaMHU OKa3aHUs NEPBOM MEAULIMHCKON TOMOIIY;

TyaJICTHBIMA KOMHATaMH JIJIsl IOCETUTETIEH.

3an oxumaHus 3asBUTENEl O00OpYyAyeTcs CTYJIbSIMU, CKaMbsIMHU, KOJUYECTBO
KOTOPBIX OMpeaensercs UcXoas U3 (akTUUYEeCKOW HArpy3Kd M BO3MOKHOCTEH I UX
pa3MelleHus B TOMEUIEHUH, a TAK)Ke MH(POPMALIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MEIICHHbIX HA MH()POPMAIMOHHOM CTEHJIE, MeYaTatoTCs
yIOOHBIM JIJIs1 uTeHUs mpudTOM, 0€3 UCIIPABIECHUH, C BBIJEICHINEM HanboJee BaKHBIX
MECT MOIXYKUPHBIM HIPUPTOM.

Mecrta gana  3amoyiHEHUs 3asABICHUM OOOpYAYIOTCS CTYJNbsIMH, CTOJIAMHU
(croitkamu), O1aHKaMH 3asIBJICHHUM, TUCbMEHHBIMU PUHAJIEKHOCTIMHU.

Mecta npuema 3asButeneid 000pyAyrOTCs WHOOPMAIMOHHBIMUA TaOJIMYKAMU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTHEIA;

dbaMunuu, UMEHM U oOT4yecTBa (TMOCIEOHEE - MpPU HAJIUYMM), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM TJOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee mMecTO KakI0ro OTBETCTBEHHOIO JIMIA 32 MPUEM JOKYMEHTOB, JOJIKHO
ObITh 00OpPYAOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K
HEOOXOAMMBIM HMH(POPMALIMOHHBIM 0a3aM JaHHBIX, T€YATAIONIMM YCTPOHCTBOM
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(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JInmo, OTBETCTBEHHOE 3a MNPUEM JIOKYMEHTOB, JIOJDKHO HMETh HACTOJIbHYIO
TaONMMUKy C yKazaHueM (aMWiInd, UMEHH, OT4ecTBa (MOCIIeIHEe - MPU HAIWYUHU) U
JOJKHOCTH.

[Ipu npegocTaBaeHNA MYHUIIMNATBLHON YCIIYyTY HHBAJIUIaM 00€CIIeUnBaIOTCS:

BO3MOYKHOCTh O€CIPENsATCTBEHHOIO JOCTYIa K 00BEKTY (3/1aHHUI0, TOMEIIECHUIO),
B KOTOPOM IPEAOCTABIAETCA MYHHUIUIIATIbHAS YCIIYTa;

BO3MOKHOCTh CAMOCTOSITEJIBHOTO MEPEABUKEHUSA IO TEPPUTOPUH, HA KOTOPOWU
pAacCIONOKEHBl 3IaHUS M MOMEIICHUS, B KOTOPBIX MPEIOCTABIACTCS MYHULHUIIAIbHAS
ycllyra, a Takke BXOJla B TaKhe OOBEKThl M BBIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHNE KPECIIAa- KOJISICKH;

COMPOBOK/ICHUE WHBAJIUJIOB, UMEIOIINX CTOMKHUE pacCTpOUCTBA (PYHKIIUU 3PEHUS
Y CAMOCTOSITEIIBHOTO MEPEABUKCHUS,

HaJuIeKallee pasMelleHne o0OpydoBaHUS M HocuTened  uHdopmanuwy,
HEOOXOJIMMBIX JJI1 0OecreueHus OecpensITCTBEHHOrO TOCTyNa MHBAJIU/IOB 3IaHUSIM U
MIOMEIICHUSM, B KOTOPBIX MPEAOCTABISIETCS MYyHHUIMIANbHAsA yciayra, W K
MYHHIUITAIBHON YCIYTe C YY€TOM OTPAaHUYCHUN UX KU3HEACATEIbHOCTH;

nyOJIMpOBaHME HEOOXOMMMOM JUIsi WHBAJIUAOB 3BYKOBOM U 3pPUTEIBHOMN
uHdopMaIuu, a TakKe HaJNuced, 3HAKOB W HMHOM TEKCTOBOM U rpaduyecKoi
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM 1pudTOoM bpaiins;

JIOTTYCK CYp/OIEePEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JIOTYCK COOaKU-TIPOBOJTHUKA TIPU HAJTWYUHM JOKYMEHTA, MOATBEPKIAIOIIECTO €€
cnenuaibHoe OOydeHHe, Ha OOBEKTHl (37aHUsA, TOMEIIEHHUs), B KOTOPHIX
MPEAOCTABISAETCS MYHUIUTIATbHAS YCIYTH;

OKa3aHWE WHBAJIMJAM T[OMOIIM B TIPEOJIOJICHUU OapbhbepoB, MEIIAKOITUX
MOJYYEHUI0 UMM TOCYJAPCTBEHHBIX M MYHUIUMNANIBHBIX YCIyT HapaBHE C JIPYTUMHU
JIULIAMU.

Iloka3zaTean JOCTYNMHOCTH M KA4eCTBA MyYHHMIMIIAJIbHON yCIyrH

2.19. OCHOBHBIMH MOKa3aTesIMA JOCTYTTHOCTH Mpe0CTaBICHUS
MYHULIUTATBHON YCIIYTH SIBJISTFOTCS:

HaJW4Yue TIOJIJHOW U TOHATHOM wuHGOpPMAIMU O TOpPSIKE, CpPOKaxX MU XOe
MPEI0CTaBICHUS MYHULIUTATbHON yCIIyTH B nH(pOpMaITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSIX OONIero ToJib30BaHUS (B TOM 4YHCJIE B CETH
«MHTEepHETY), CpeACTBAX MacCOBOM MH(MOPMAITNH;

BO3MOXXHOCTh TOJYYEHHUS 3asgBUTEIEM YBEAOMIICHHMH O MPEIOCTaBICHUN
MYHULANAIBHOU yciyru ¢ nomombsto EINTNY;

BO3MOXKHOCTh ~ TOJy4YeHUss  UHPOpMAIMH O X0J€  IPEeaOCTaBJICHUSA
MYHULIMNAIBHOM yCIAyrd, B TOM 4YHCIE C HCIOJb30BAaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTHH.

2.20. OCHOBHBIMHU MOKa3aTeJSIMA KauyecTBa MPEIOCTABICHUS] MYHUIIMIATbHOMN
YCIIYTH SBJISIOTCS:

CBOEBPEMEHHOCTH MPETOCTABICHUS MYHUILIUITAIBHOW YCIYTH B COOTBETCTBUU CO
CTaHJAPTOM €€ MPEeJOCTaBJICHUs, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHHCTPATUBHBIM
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pPErIaMEeHTOM;

MHHUMQJIBHO BO3MOYKHO€ KOJIMYECTBO B3aUMOJICUCTBHM TpaxJaHWHA C
JIOJKHOCTHBIMM JIMIIAMH, YYACTBYIOIIMMHU B MPEIOCTABICHUN MYHUILUIIAIIBHON YCIIYTH;

OTCYTCTBUE OOOCHOBAaHHBIX kano0 Ha aelcTBUs (Oe3/1eiCTBUE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3asBUTEISIM;

OTCYTCTBUE HApYILICHHWI YCTAHOBIICHHBIX CPOKOB B IPOLIECCE IMPEAOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

OTCYTCTBUE 3asBJICHUM OO0 OCHapuBaHWM peEIIeHUM, AehcTBUi (Oe3aehcTBHA)
YOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI, MPUHUMAEMBIX (COBEPIIECHHBIX)
IIpU NPEAOCTABICHUN MYHHIMIAIBHON YCIIYTHM, IO WUTOTaM PACCMOTPEHHUS KOTOPBIX
BBIHECEHBI pelIeHusi 00 YJOBJIETBOPEHUU (YACTMYHOM YJOBIETBOPEHUH) TpeOOBaHUMN
3asBUTENEH.

HNHble TpeOGOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0CO0EHHOCTH NPe0CTABICHHUSA
MYHUIHUNAJIBHON YCJIYTd B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX,
0CO0EHHOCTH NMPEAOCTABJICHUS MYHUIUNIAJIbHON YCIYTH 110
IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH NPe0CTABICHHUSA
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.21. llpenocraBineHne MYyHUIUNAIBHON YCIYIM IO 3KCTEPPUTOPUAIBLHOMY
NPUHLIMITY OCYIIECTBISETCS B YacTH 00ecnedeHHUs BO3MOXKHOCTU MOAAauu 3asiBICHUN
nocpeacreoM EII'Y wu  momydyeHuss pesynaprara MYyHULMNAJIBHOW  YCIyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

2.22. 3asgBuTensM 00€CHeYMBAETCS BO3MOXXHOCTb MPEJCTABICHUS 3asBJICHUS B
dhopme PIEKTPOHHOTO JoKyMeHTa nocpeactsom EITY.

B cnydae nopauum 3asiBinenusa uepe3 EIII'Y 3asBuTens win €ro mpencTaBUTENb
apropusyercs Ha EII'Y mocpenctBom moaTBepkieHHOM ydeTHOM 3amucu B ECUA,
3aMOJIHSAET 3asBJICHUE O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTH C UCIIOJIb30BAHUEM
MHTEPaKTUBHON (DOPMBI B SJIEKTPOHHOM BH/IE.

3anoJHEHHOE  3asBJICHHE O NPEJOCTaBICHUM  MYHULMIAIBHOW  YCIyrH
OTIIpaBisieTcs 3asBUTENIEM BMECTE€ C MPHUKPEIUIEHHBIMU JJIEKTPOHHBIMH 00pa3zaMu
JOKYMEHTOB, HEOOXOJUMBIMHU JJIsi TPEAOCTaBICHUS MYHULUNAIbHOM YCIYyTH, B
VYmupasnenue obpazoBanus. [Ipu aBropuzanuu B ECUA 3asBrneHue o mpeaocTaBlieHun
MYHULMNAIBHON YCIIYTH CUUTAETCA MOAIHUCAHHBIM IPOCTOW JJIEKTPOHHOW ITOIIHUCHIO
3asBUTENS, NPEACTABUTENS, YIIOJTHOMOYEHHOTO Ha MOAIMCAHNE 3aAsIBJICHUS.

Pe3ynbpTaThl peaocTaBlieHUss MyHULIMIIATBHON YCIYTH, YKa3aHHbIE B MyHKTE 2.4
HACTOAIIET0  AJIMHUHHMCTPATUBHOIO  pPETJaMEHTa,  HAIPaBIIOTCA  3asBUTEIIO,
npejcTaBuTeNi0 B JUUHbIM kabuHeT Ha EII'Y B dopme 31eKTpOHHOTO JOKYMEHTa,
NOANMHMCAHHOTO  YCWJIGHHOM  KBaNU(UUIHUPOBAHHON  BJIEKTPOHHOM  MOJANHCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOIO OpraHa B cllydae
HaIpasJICHUs 3asBJIeHUs rnocpeactsoM EINTY.

B cnydae Hampasienus 3asBieHus nocpenctsom  EIII'Y  pesynbrar
IPEIOCTABICHUS! MYHMIIMIIAJIbHOW YCIIYTH TaKXK€ MOXKET ObITh BbIaH 3asBUTENIO Ha
OyMa)XHOM HOCHUTeIIe B MHOTO(YHKIIMOHAIBHOM LIEHTPE B MOPSAIKE, IPEAYCMOTPEHHOM
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YHKTOM 6.4 HacTosmero AIMUHUCTPATUBHOIO PErJIAMEHTA.
2.23. DneKkTpOHHBIE JOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMNX (popMaTax:
a) xml - st popmManM30BaHHBIX JOKYMEHTOB,

0) doc, docx, odt - nmus HOKYMEHTOB C TEKCTOBBIM COJCpXKaHHEM, HE
BKJTIOYAIONUM (DOPMYJIBI (32 UCKITIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIIMYHKTE «BY
HACTOSAIIETO MYHKTA);

B) xls, xIsx, 0ds - my1st TOKyMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg - It JOKYMEHTOB C TEKCTOBBIM COJCPYKAHUEM, B TOM YHUCIIC
BKIOUaromux ¢Gopmynbl U (win) rpaduyeckue uzo0paxkeHus (3a HCKIIOUYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOITYHKTE «B)» HACTOSIIETO MyHKTA), a TAKXKE JTOKYMEHTOB
C TpaUYECKUM COJICP>KAaHUEM.

JomyckaeTcsi (opMUpPOBAHUE DJIEKTPOHHOTO JOKYMEHTa IMyTeM CKaHWPOBAHUS
HEIMOCPEJICTBEHHO C OpPUTHMHAJNA JIOKYMEHTa (MCHOJb30BaHHE KOIMUM HE JOMYCKAeTCs),
KOTOpOE€ OCYIIECTBISIETCS C COXPAaHEHHEM OpHUEHTAIlMU OpUrMHajga JOKYMEHTa B
paspemieanu 300 - 500 dpi (MacmTab 1:1) ¢ HCIIOJIB30BAaHUEM CIIEIYIONIUX PEKUMOB:

«4epHO-0enblii» (IpU OTCYTCTBUU B JIOKYMEHTE IpapUUYeCKUX H300paKeHHUH U
(MJIM) IIBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpU HaJU4YMHM B JIOKYMEHTE rpaduyecKux H300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O IPauueCcKOro N300pakeHus);

«IBETHOW» WIIA «PEXUM TOJTHOM I[BETONepenadm» (Mpu HAJUYHH B JOKYMEHTE
LBETHBIX rpauyeCcKuX N300pa’keHU TMOO IBETHOI'O TEKCTA);

COXpaHEHHUEM BCEX AayTCHTHYHBIX MPU3HAKOB IMOJJIMHHOCTH, a WMEHHO:
rpadudecKoil MOAMMCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJ1aHKa,

KOJMYECTBO (DAMJIOB JIODKHO COOTBETCTBOBATH KOJWMYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) TpaduuecKyro HHGOPMAIIHIO.

DNeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CTIeUnBaTh:

BO3MOXHOCTh ~ HACHTU(PUIIMPOBATh JOKYMEHT M KOJUYECTBO JIUCTOB B
JIOKyMEHTE;

JUISL  TOKYMEHTOB, COJIEpKAIIUX CTPYKTypUPOBAHHBIE IO YacTsM, TIJIaBam,
paszzmenam (moapaszzieniaM) JaHHbIE M 3aKJIaJIKH, OOECTeUMBArOININE TEPEXOMbl 10
OTJIaBJICHUIO U (WJIN) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKYMEeHTBI, TOJJeKaImMe npeacTaBieHuio B (opmarax XIs, xIsx wmm ods,
(GOpMHPYIOTCS B BUIE OTACIBHOTO 3JICKTPOHHOTO JOKYMEHTA.

3. CocraB, n0¢J1e10BaATEJbHOCTD U CPOKHU BbINIOJTHEHUS
aIMMHHMCTPATHUBHBIX Npouexyp (aeicTBuii), TpeGOBaAHUS K MOPAIAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUSA
aJMHHHMCTPATHBHBIX NIPOLEYP B JIEKTPOHHOH (popMme

3.1. [IpenocraBneHrne MyHUIMNATBHOM YCIYI'M BKIIIOUAeT B ceOs CIETYIOIINe
aAMUHHACTPATUBHBIE IPOLIEAYPHI:
IIPOBEPKA TOKYMEHTOB U PETUCTPALUSA 3asIBICHNS;
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noJtyueHue cBefieHui nocpeactsom CMOB;

pPaccMOTPEHHE TOKYMEHTOB U CBEIACHHUI;

MPUHATUE PEILICHNUS;

BbIJIaya PE3yJbTaTa;

BHECEHHE PE3yJIbTaTa MyHUIIMIAIBHOW YCIYTH B PEECTP FOPUINYECKH 3HAYUMBIX
3aIMcen;

OpraHU3als BhIIUIATHl KOMIIEHCAIMH CTOMMOCTH ITyTEBKHU.

Onucanne agMUHHUCTPATUBHBIX Mpoueayp npeacrasieHo B [Ipunoxenun Ne 5 k
HacToAlEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

[IpenocraBieHre MYHMIMNAIBHOW YCIYyTH B YIpexaaronieM (IIPOAKTUBHOM)
peKrMe HE MPETyCMOTPEHO.

IlepeyeHb aAMUHHMCTPATHUBHBIX NPOLEAYP (ACHCTBUIT) NP MPEAOCTABICHNH
MYHHIUNAJIBHON YCJIYTH YCJAYT B JJIEKTPOHHOU (popme

3.2. Tlpu mnpemocTaBieHUM MYHULIMNAIBHOM YCIYrd B D3JIEKTPOHHOU (dopme
3asgBUTEIII0 00CCIICUYNBAIOTCS:

noJtydeHre HH(popMaIuu o MOPsJIKE U CPOKaxX MPEIOCTABICHUS MYHHUITUIIATIbHON
YCIIyTH;

dhopMUpOBaHUE 3aSBIICHUS;

IpUeM H perucTtpanus YIOJTHOMOYCHHBIM OpPraHOM 3asBJIICHHUS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX TSI PEO0CTABICHHS] MYHUIIMITAIGHON YCITyTH;

MOJIYYCHHUE pe3yIbTaTa MPeIOCTaBICHUS MyHUIIUIAIBHON YCITYTH;

MOJTyYEHHUE CBEJICHUN O X0JI€ PACCMOTPEHUS 3asBJICHUS;

OCYIIICCTBJICHUE OIICHKU KauyeCTBa MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

nocyneOHoe (BHecyaeOHoe) 00KalloBaHUE pelIeHU W JercTBuil (0e31eicTBus)
YrnonHoMOUeHHOTO opraHa Jjubo jJedcTBusi (0e31elCTBUE) JTOMKHOCTHBIX — JIUIL
YIOJTHOMOYEHHOTO OpraHa, IPEAOCTABJISIONIETO MYHHUIIMIIAIBHYIO YCIyTy, JHO00
MYHUIIMTIAIBHOTO CTYKaIero.

IHopsinok ocymecTBICHUS] AAMUHUCTPATHBHBIX MPOLeayp (AeHCTBUH) B
3JIEKTPOHHOM (popme

3.3. dopmupoBaHUE 3asIBJICHUS.

dopMupoBaHUE  3asABJICHUS]  OCYIIECTBIISIETCS  IMOCPEACTBOM  3aIOJIHEHUS
anekTpoHHON (opmbl 3asBiaeHus Ha EII'Y 6e3 HEOOXOAMMOCTH AOMOJHUTEILHOU
MoJa4u 3asBJICHUS B KaKOW-Tn00 uHOM dhopme.

dopmaTHO-JIOrMYecKast poBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCSA TOCJE 3alOJIHEHUS 3asBUTENIEM KaXJO0T0 W3 MOJIed SJIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBISIBICHUM HEKOPPEKTHO 3AIMOJIHEHHOTO TOJISI DJIEKTPOHHOM
dbopmbl 3asBIieHUs 3asBUTENb YBEAOMIIICTCS O XapaKTepe BBISIBJICHHOW OIIMOKH M
MOpSIIKE €€ YCTPaHEHHWS  MOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B MJIEKTPOHHOH (hopMe 3asiBIICHUS.



15

[Tpu dhopmupoBaHnY 3asiBICHUS 3asIBUTEIIO 00ECTICUNBACTCS:

BO3MOYKHOCTh KOINHPOBAHHUSI M COXPAHEHUS 3asBICHUS W WHBIX JOKYMEHTOB,
yYKa3aHHBIX B MMyHKTE 2.8 HACTOAIIETO AJMUHUCTPATHBHOTO PETIaMeHTa, HEOOXOIUMBIX
JUTISL IPEIOCTABIICHUSI MYHUIIMITAIIBHON YCIYTH;

BO3MOXKHOCTh T€YaTH Ha OyMa)KHOM HOCHUTENE KOMHHU DIIEKTPOHHOW (POpPMBI
3asIBJICHUS;

COXpaHEHUE paHEE BBEJCHHBIX B AJIECKTPOHHYIO (OpMY 3asBICHHS 3HAYCHUN B
100011 MOMEHT MO YKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIUOOK
BBO/JIa U BO3BpaTe JJis MOBTOPHOI'O BBOJIa 3HAUECHUI B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

3aroJIHEHUE T0JIeH AIEKTPOHHON (OpMBI 3asBJICHHS 10 Havajla BBOJA CBEIACHUMN
3asBUTEJIEM C HCHOJIb30BAaHHEM CBeAcHUM, pasmenieHHbix B ECHA, u cBenenuii,
omyOnukoBaHHbIX Ha EII'Y, B wacTu, kacaromielcs CBEIEHUN, OTCYTCTBYIOIIMX B
ECHA;

BO3MOXXHOCTh BEPHYTbHCS Ha JIFOOOM M3 ATAIOB 3aMOJHEHUS AIEKTPOHHON (POPMBI
3asBNieHUs 0€3 OTEPH paHee BBEICHHOU UH(pOpMAIUK;

BO3MOYKHOCTH JlocTyma 3asButens Ha EIII'Y k paHee nmojaHHBIM UM 3aBJICHUSIM
B T€UEHHE HE MEHEE OJIHOTO Tr'0Jia, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIX 3aiBJICHUH - B
TEYECHHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE U  MOJNUCAHHOE 3asBJICHHE MW  WHBIE  JIOKYMEHTHI,
HEOOXOAUMBbIC I TPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, HAMpaBlSIOTCS B
YnosHOMO4eHHBIN opraH nocpeacrsom EINTTY.

3.4. YmomHOMOYEHHBIH opraH obOecrneuyrBaeT B CPOK He To3aHee 1 pabodero
IHS ¢ MOMeHTa noxauu 3asBieHus Ha EIII'Y, a B cimyyae ero mnocryrmuieHuss B
HepabouMil WK MTPa3THUYHBINA JIEHb, - B CJIICIYIONIUHN 32 HUM MEePBbIN padounii 1EHb:

MpUeM JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEIOCTABJICHUS MYHUIUIIAIbHON
yCIyI', W HampaBjieHHe 3asBHUTENI0 3JIEKTPOHHOIO COOOMIEHUS O NOCTYIJICHUU
3asIBJICHUS,

pETUCTpAlMIO  3asBIICHUS W HANpPaBICHUE 3asBUTEIIO YBEAOMJICHHS O
perucTpanuu 3asBiaeHUsl JM00 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH.

3.5. DIeKTpoHHOE 3asBJIICHHE CTAHOBUTCS JOCTYITHBIM ISl JOHKHOCTHOTO JIMIIA
YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a MNPUEM M PETUCTPALMIO 3aASBIICHUS
(mamee - OTBETCTBEHHOE JOHKHOCTHOE JIMIIO), B TOCYJAPCTBEHHOW MH(OPMAIIMOHHOMN
CUCTEME, HCIIOJb3YyEMOW  YTNOJIHOMOYEHHBIM OpPraHOM i  MPEIOCTABJICHHUS
MyHULMNanbHOU yciyru (nanee - ['C).

OTBETCTBEHHOE JTOJKHOCTHOE JIUIIO:

IPOBEPSIET HAIIMYME DJJIEKTPOHHBIX 3asBieHHM, nocrynuBmux c¢ EIII'Y, c¢
MIEpUOJIOM HE pexXe 2 pa3 B ICHb;

paccMaTpuBaeT MOCTYIUBIIUE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOM3BOAUT JECUCTBUS B COOTBETCTBMM C IYHKTOM 3.4 HacCTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

OCYUIECTBJISIET B T€UEHHUE | JTHA aAMUHUCTPATUBHYIO MPOIEAYPY HOpMUPOBAHUS
MEKBEJOMCTBEHHBIX 3aIIPOCOB.
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3.6. 3agBUTENI0O B KadyeCcTBE pe3ysibTaTa MPEJOCTABICHUS MYHHUIIMIIAILHON
ycIyru 00ecreunBaeTcs BO3MOKHOCTh TOTYUYEHUS TOKYMEHTA:

B (QopmMe  DJIIEKTPOHHOTO  JOKYMEHTa,  MOJMUCAHHOTO  YCHUJICHHOM
KBAJIM(UIIMPOBAHHOMN 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOUYEHHOTO JAOHKHOCTHOTO JIUIA
VY TI0JIHOMOYEHHOT'O OpraHa, HalpaBJIeHHOrO 3asBUTEIO B JINYHBIN kaOuHeT Ha EIITY;

B BHUJI€ OyMa)KHOTO JOKYMEHTA, MOATBEPKIAAIOIIETO COAEPKAHUE HIIEKTPOHHOTO
JOKYMEHTa, KOTOpBIM  3asfBHUTEIb IOJIydaeT TMpU JHMYHOM  OOpalleHuu B
MHOTO(YHKIIMOHAJIBbHOM LEHTPE.

3.7. Ilomyuyenue nHpopmannuu 0 XOJ€ PaCCMOTPEHMSI 3asIBJICHUS U O pe3ysbTare
IPEJOCTABICHUS! MYHULUNAIBHON YyCIyrd NPOU3BOAMUTCA B JUYHOM KaOWHETE Ha
EIII'Y, npu ycnoBuM aBTOPU3ALMH. 3asABUTENIb UMEET BO3MOYKHOCTH IPOCMATPHUBATh
CTaTyC 3JEKTPOHHOIO 3asBJICHHS, a TAK)Ke€ MH(POPMALMIO O JAIBHEUIINX NEHCTBUAX B
JUYHOM KaOUHETE M0 COOCTBEHHOU MHUIIMATUBRE, B JT000E BpeMs.

[Ipy mpenocTaBieHMM MYHULMIAIBHON YCIYIH B 3JEKTPOHHOU (dopme
3asIBUTENIO HAIIPABJISIETCS:

YBEJOMIICHHE O NpPHEME M PErUCTPALMM 3asBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJI NPEJOCTABICHUS MyHUIIMIIAIBHOM YCITyTH, COAEPKALIEEe CBEICHUS O
dakTe npuema 3asgBICHUS U JIOKYMEHTOB, HEOOXOAUMBIX [UJIsl TPEJOCTABICHHS
MYHULUNAIBHOW YCIYyTH, W Hadajle MpOLEAYpbl NPEAOCTABICHUS MYyHULMIIAIbHOU
YyCIYI'M, a TakXe CBEICHHMs O Jare W BPEMEHH OKOHYAHWUS IPEIOCTaBICHUS
MYHULIMINIAJIBHOW YCIYrM JMO0 MOTHUBUPOBAaHHBIM OTKa3 B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAILHOMN YCIIyTH;

YBEIOMJICHHE O pe3yJibTaTaX pPacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX JIJIst
IIPENOCTABICHUS MYHULMIAIBHOM YCIIYI'M, COAEp’Kallee CBEACHUS O IPUHATUU
MOJIOKUTEIIBHOTO  PEIICHHUS O TMPEAOCTaBICHUHM MYHHUIMOAIbHOW  YCIyrd U
BO3MOYKHOCTH TOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHULMIAIBHON YCIyTH JIHOO
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUU MYHUIIUIIATBHON YCIIYTH.

3.8. Ormenka kayecTBa MPeIOCTABICHUS MyHHUIIMITAIEHONW YCITyTH.

OneHka KauecTBa MPEIOCTaBICHUS MYHHUIIMIAIIBHOM YCIYTM OCYIIECTBIISIETCS B
cootBeTcTBUM ¢ [IpaBunamMu oneHKH TpaxkgaHaMu 3(P(EKTUBHOCTH [€ATEIbHOCTH
PYKOBOJIUTENEH TEPPUTOPUAIIBHBIX OPraHOB (perepaibHbIX OPraHOB HCIOJIHHUTEILHON
BJIACTU (MX CTPYKTYPHBIX MOJAPA3JIEICHUI) C YYETOM KadecTBa MPEIOCTaBICHUS UMU
rOCYAapCTBEHHBIX YCIYT, & TAK)K€ MPUMEHEHUs PE3yJbTaTOB YKA3aHHOM OLIEHKM Kak
OCHOBAaHMS [UIsl TPUHATHSA PELIEHHA O JOCPOYHOM NPEKPAIIECHUH WCIOJHEHHUS
COOTBETCTBYIOIIMMHU  PYKOBOJUTENSIMA  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
yTBEepX IeHHbIMU MocTaHoBieHrueM IIpaButenscTtBa Poccuiickoit ®denepaunu ot 12
nexadbpst 2012 r. Ne 1284 «O6 omenke rpaxmaHamMu 3()PEKTUBHOCTH NESITEIbHOCTH
PYKOBOJAMTENIEH TEPPUTOPUAIBHBIX OPraHOB (eAepalibHbIX OPraHOB HCIOIHUTEIbHOU
BJACTU (WX  CTPYKTYPHBIX MOJpa3[eleHH) W  TEPPUTOPUAIBHBIX  OpPraHOB
rOCyAapCTBEHHBIX BHEOIOXKETHBIX (DOHIOB (WX PErMOHAJIBHBIX OTAEJICHUN) C y4eTOM
KauecTBa MpeI0CTaBICHUS roCy/1apCTBEHHBIX yCIIyT, pyKoBoAMUTENEH
MHOTO(YHKIIMOHATIbHBIX LEHTPOB MPEe10CTaBICHUS rocyJapCTBEHHBIX U
MYHUIUIAIBHBIX yCIYr € Y4YETOM KadeCTBAa OpraHU3alMM IMPEIOCTaBICHUS
rOCYAApCTBEHHBIX M MYHMIMIAIBHBIX YCIYI, a TaKXe O NPUMEHEHHM pe3yJbTaTOB
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YKa3aHHOW OLIEHKM KaK OCHOBaHMS JUIsl TMPUHATHS PEUIEHUA O JIOCPOUYHOM
MPEKPAIIEHUN  KCIOJHEHUSI  COOTBETCTBYIOIIMMHU  PYKOBOAUTEISIMH  CBOMX
JOJDKHOCTHBIX 00S3aHHOCTE.

3.9. 3asgBurenio obOecrneynBaETCS BO3MOXXHOCTh HAIpPABICHUS JKaJoObl Ha
pelIeHus, IeUCTBUS WU Oe3eiCTBrE Y IOTHOMOYEHHOIO OpraHa, JOHKHOCTHOTO JIMIA
YOJIHOMOYEHHOTO oOpraHa Ju00 MYHHUIUMIAIBHOTO CIIYXaIlero B COOTBETCTBUU CO
cratbeii 11.2 PepepanbHoro 3akoHa Ne 210-O3 u B mopsAaKe, yCTaHOBIEHHOM
nocraHoBiieHueMm IlpaBurenbctBa Poccuiickoit ®denepanun ot 20 HosOps 2012 .
Ne 1198 «O (enepanbHOil rocygapcTBEHHOM  HMHGOPMAIIMOHHONW  CUCTEME,
obecrieunBaroIIeii mporecc a0CcyaeOHoro, (BHECYJAeOHOTO) 00XKaOBaHUs PEIICHUN U
nercTBuil (0e3elCTBHsI), COBEPUICHHBIX IMPHU TMPEJOCTABICHUH TOCYIApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

ITopsiiok ucnpaBJieHUs TONYIIEHHBIX ONeYaTOK U OIIHOOK B
BbI/IAHHBIX B pe3yJibTaTe NMpeaocTaBJIeHUs] MYHHIMIIAJIbHOM
YCJIYTd JOKyMEHTAaX

3.10. B ciydae oOHapyKeHUs OIEYAaTOK U OLIMOOK B JIOKYMEHTAaX, BbIJJAHHBIX B
pe3yibTaTe Mpea0CTaBIeHN MyHUIIMIAIIBHON YCIIYTH, 3asBUTEIb 00paliaeTcs JUYHO B
VYTOJTHOMOYEHHBINH OpraH ¢ 3asBICHHEM O HEOOXOJUMOCTH HCIIPABICHUS OMEYaTOK U
OIIMOOK, B KOTOPOM COJIEPXKUTCS YKa3aHHE HA UX OIKCaHUE.

3.11. OcHoBaHusi OTKa3a B MpUEME 3asBICHUS 00 WCIPABJICHUH OIEYATOK W
OIMOOK yKa3aHbl B MyHKTE 2.12 HacTosmero AJIMIUHHCTPATHBHOTO PETJaMeHTa.

3.12. VcnpaBneHwe AOMYIICHHBIX ONEYATOK M OMMOOK B BBIAHHBIX B
pe3yabTaTe MPEeI0CTaBICHUSI MyHUIIUIATBHON YCIYTH JOKYMEHTaX OCYIIECTBIISIETCS B
CIICYIOIIIEM TTOPSIKE:

3.12.1. YnomHOMOYEHHBIH OpraH TpH IOJYyYEeHUW 3asABJICHUS, YKa3aHHOTO B
noanynkre 3.12.1 mnynkra 3.12 HacTroslero moapasneia, pacCMaTPUBACT
HEO0OXOJMMOCTb BHECEHUSI COOTBETCTBYIOIIMX M3MEHEHUN B JOKYMEHTBI, SBIISIFOIITHECS
PE3YJIBTaTOM MPEAOCTABICHUS MYHUIUTIATLHON YCIYTH.

3.12.2. YnomHOMOYEHHBIH OpraH oO0ecleuynBaeT YCTPAaHEHHWE OIEYaTOK M
OIMOOK B JOKYMEHTAX, SIBJISIONIUXCS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIMITATIEHON
YCIIyTH.

3.12.3. Cpox ycTpaHeHHUs ONEYaTOK U OMMUOOK HE JODKEH MPEBBIMATh 3 (TpeX)
pabouux JHEW C JaThl PETUCTPAIMH 3asBJICHUSA, yKa3aHHOro B moamyHkTe 3.12.1
nyHkTa 3.12. HacTosIIero noApassena.

4. @opMbI KOHTPOJISA 32 UCIIOJTHEHHEM
AIMHHUCTPATUBHOI'O perjiaMeHTa

Iopsinok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJII0AeHeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU JO/ZKHOCTHBIMH JTMIAMHU MOJI0KEeH Uil
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB,
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YCTAHABJMBAOUIUX TPeOOBAHMSA K NPeI0CTABICHHUIO
MYHHMIHNAJIbHON YCJIYIH, a TAKKe NIPUHATHEM UMH peleHuii

4.1. Texkymuii KOHTPOJb 3a COOJIOACHUEM M HCIOJHEHUEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pPErJIaMeHTa, MWHBIX HOPMATUBHBIX  IPaBOBBIX  aAKTOB,
YCTAHABJIMBAIOIMINX TpeOOBaHUS K MPEIOCTABICHUI0O MYHUIUMIAIBHOU  YCIYTH,
OCYILECTBIISIETCSA HA MOCTOSHHOW OCHOBE JIOKHOCTHBIMH JIMIIAMH Y IOJTHOMOYEHHOTO
opraHa, YIOJHOMOYEHHBIMA Ha OCYIIECTBIEHUE KOHTPOJS 3a MPEAOCTABICHUEM
MYHHIUITAIBHON YCIYTH.

JUIst TEKYIEro KOHTPOJISL UCIIONIb3YOTCSL CBEICHHMSI CITYKEOHOW KOPPECTIOHICHIINH,
yCTHasT W TNHUChbMEHHas uH(OpMalUsg CHEUUATUCTOB M JIOJDKHOCTHBIX — JIUIY
YOJTHOMOYEHHOTO OpraHa.

Tekymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUS TPOBEPOK:

penieHnii o mpenoctaBieHUU (00 OTKa3ze B MPEAOCTABICHWH) MYHUIUIIAIBLHOM
YCIIYTH;

BBISIBIICHUS U YCTPAHEHUS HAPYIIEHUI MPaB rpa)KJaH;

PACCMOTpPEHHUSI, TPUHITHS PEHICHHWH W TMOJArOTOBKM OTBETOB HA OOpaIlleHUS
rpakaaH, cojAeprKalliue XanoObl Ha pelleHus, JeUcTBUs (0e31eCTBHUE) NOTKHOCTHBIX
JIULL.

Iopsinok ¥ NEPUHOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H KA4eCTBA NMPeI0CTABJICHHUS
MYHUIHMIIAJIbHOU YCJIYTH, B TOM YHCJI€e NOPAIOK U GOPMbI KOHTPOJISI 32 MOJTHOTOM
U Ka4eCTBOM NMPeA0CTABJIEHUSI MyHUIIUNIATbHOM YCJIYTH

4.2. KoHTpodb 3a MOJHOTOM W KAa4eCTBOM IMPEAOCTABICHUS MYHHUIIUNAIHHON
yCIIyTY BKJIIOYAET B ce0sl MPOBECHHE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBblE MPOBEPKU OCYILECTBISIOTCS HA OCHOBAaHUU TOJIOBBIX IIJIAHOB
paboThI YIIOJTHOMOYEHHOTO oprasa, YTBEPKIAAEMBIX PYKOBOJIHUTEIIEM
YnosHOMOUeHHOrOo oprasa. Ilpy 1I1aHOBOM MNPOBEPKE IMOJHOTBI M KaydecTBa
IIPENOCTABIICHUS MyHULUIIAJIBHON YCIIYTH KOHTPOJIIO MOJIEXkKAT:

COOIOICHUE CPOKOB MPEIOCTABICHUS MYHMIIMIIAJIBHOW YCIyru; CcOOJII0JCHHE
MOJIOKEHU  HACTOSIMIETO  AJIMUHUCTPAaTMBHOTO  PETJIAMEHTA; IPAaBWIBHOCTh W
000CHOBaHHOCTbh MPHUHATOrO PEIICHHs] 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIBLHOU
YCIIYTH.

BHennaHoBble  NpPOBEpPKM  MOPOBOJATCS B CIydae  MOCTYIUIEHUS B
Y1onHOMOYEeHHBIH Opran oOpamieHuil GU3NYEeCKUX U IOPUAUYECKHUX JIMI C KanoOdamu
Ha HapyIIEHUS UX NIPaB U 3aKOHHBIX UHTEPECOB.

BHemnnaHoBble TIPOBEpPKU MPOBOAATCS B (OpME TOKYMEHTAPHOW TMPOBEPKH U
(W) BBIE3HOM MPOBEPKHU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BrennaHoBble TPOBEPKM MOTYT IIPOBOAMTHCA HAa OCHOBAHWM KOHKPETHOI'O
oOpartleHus 3asBUTENS O (DaKTax HApYIIEHUS €ro MpaB Ha MOJy4YeHHE MYHHUIIMITAIbHON
YCIIYTH.
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4.4. Pe3ynbpTaThl MJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(GOPMIISIIOTCS B BHJE
aKTa, B KOTOPOM OTMEYAlOTCsS BBISBICHHBIE HENOCTAaTKM W IPEUIOKEHHUS IO HX
YCTPaHEHHIO.

OTBETCTBEHHOCTD JI0JI)KHOCTHBIX JIMII 32 PellleHUs U JAeilCTBUS
(0e3neiicTBHE), MpUHUMAaEMBbIe (OCYIIeCTBIIsIEMbIe) UMM B X0/1€
npeaocTaBJIeHHsI MYHUIMNIAJIBbHON yCJIYyrH

4.5. Tlo pesynpratam TMPOBEICHHBIX MPOBEPOK B CIydac BbISIBICHUA
HapyIICHUH MOJ0KEHUN HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJIaMEHTa, HOPMATHUBHBIX
MIPABOBBIX AKTOB OPraHOB MECTHOTO camoympaniieHus: (CelMBaHOBCKOTO paiioHa
OCYIIECTBIISIETCS] TTPUBJICUCHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

[lepcoHanbHast OTBETCTBEHHOCTHh JIOJDKHOCTHBIX JIMII 34 MPaBWIBHOCTh U
CBOEBPEMEHHOCTh  TPHUHATHS pEIIeHWs O TMpeaocTaBieHMH (00 OTKa3e B
MPEIOCTABJICHUHN) MYHUIMIAIBHOM yCIYyTd 3aKpeIuisieTcs B HMX  JIOJKHOCTHBIX
periaMeHTax B COOTBETCTBUH C TPeOOBaHUSIMH 3aKOHO/IaTEIIbCTBA.

TpeboBaHus K MOPAAKY U (popMaM KOHTPOJIS 32 MPeI0CTABICHUEM
MYHULMNAJbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIAH,
UX 00beUHEHUd M OPraHu3alMni

4.6. I'paxxnane, ux OObEIMHEHUS U OPraHU3AMH WMCEIOT IIPAaBO OCYIIECTBIATH
KOHTPOJb 32 TNPENOCTABICHUEM MYHULMUNAIBHOW YCIYrM TYyTEM MOJy4YEeHUs
uH(MOpMAIUU O XOJ/I€ TPEAOCTABICHUS MYHHUIIUTAIBHON YCIYTH, B TOM YHCIIE O CPOKAX
3aBEPILICHUS AJIMUHUCTPATUBHBIX MpoLeAYyp (IeUCTBUIN).

I'paxxnane, nx 0ObeTUHEHNUS U OPTaHU3AIMH TAKKE UMEIOT TIPABO:

HaIMpaBJISITh 3aMEUaHUS U TIPEAJIOKEHUS TI0 YIYUIIEHUIO TOCTYITHOCTH M Ka4eCTBa
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

BHOCUTHh MPEMJIOKEHUS O Mepax [0 YCTPAHEHUIO HAPYIICHWN HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.7. JIOmKHOCTHBIE JHIa YIIOJTHOMOYEHHOTO OpraHa MNPUHUMAIOT MEphl K
MPEKPAICHUIO JIOMYIICHHBIX HApYIICHWH, YCTPAHSIOT TPUYMHBI U YCJIOBHSA,
CIIOCOOCTBYIOIIUE COBEPILIECHUIO HAPYIICHUM.

Nudopmarus o pesyipTaTax pacCCMOTPEHHS 3aMEUYaHUM U TIPEIJIOKSHUH TpaxaaH,
uX OOBEAMHEHUN W OpPraHW3alliid JOBOJIUTCA 1O CBEACHUS JIWIl, HAMPABUBIIUX JTH
3aMeYaHus U MPEJI0KECHUSL.

5. locyneOHbIM (BHeCY1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellleHU
U JaeiicTBui (0e31eiicTBHsI) OpraHa, mpeaocTaBJIsIOLIEro
MYHUIHMIAJBHYIO YCJIYTY, 4 TAKAKE UX JOJKHOCTHBIX JIMI, MyHUIUNAJIbHbBIX
CJIysKalux

5.1. 3asBuTEens, WMEET MPaBO Ha OOXKAJIOBAHWE peNieHUS W (Wiu) JEeHCTBHMA
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(Oe3meiicTBUS) YIOJIHOMOYEHHOTO OpraHa, AODKHOCTHBIX JIHIL YTOJTHOMOYEHHOTO
OpraHa, MYHHUIIMNAIbHBIX CIYXKalluX, MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa, a TaKxKe
paboTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpPU MPEAOCTaBICHHMH MYHHUIIUTAIbHON
YCIIyTH B 10cy1eOHOM (BHECY1eOHOM) NOpsAKe (Hanee - xKanooa).

OpraHbl MECTHOT0 CAMOYNIPABJICHN S, OPTAHNU3AIMU U YIIOJTHOMOYEHHbIE HA
paccMOTpPeHNe KAJI00bI JIMIA, KOTOPHIM MOKET ObITH HANPABJIEHA KaJ100a
3asiBUTEJIA B 10CYAeOHOM (BHECY1e0HOM) NMOpPAIKe

5.2. B nocyne6HOM (BHECYI€OHOM) TIOPSIKE 3assBUTEND (MPECTABUTEIh) BIIPABE
o0OpaTUTBhCS C KAIOOOW B MUCbMEHHOW (opme Ha OyMa)XHOM HOCUTEIE WIA B
AIEKTPOHHOU opme:

B YIOJHOMOYEHHBIA OpraH - Ha pernieHue u (i) aeiictBust (Oe3neicTBUE)
JOJKHOCTHOTO JIMLA, PYKOBOJMTEISA CTPYKTYPHOTO MOAPA3ACIICHUs Y TOJTHOMOYEHHOTO
opraHa, Ha pelleHde U JedctBus (Oe3nelicTBHe) YTOJHOMOYEHHOIO Oprasa,
pyKOBOIUTENS Y IOTHOMOYEHHOI'O OPIaHa;

B BBINIECTOAIIMNA oOpraH Ha pemieHue U (wim) pAeicTBus (Oe3aeiicTBue)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENS CTPYKTYPHOTO MOApPa3ieaeHUs Y TOTHOMOUYEHHOTO
oprasa;

K PYKOBOJUTEII0 MHOTO(YHKIIMOHAJIILHOTO IICHTPA - HA PEHICHUS U JCUCTBUS
(Oe3meiicTBUE) pabOTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA;

K YYpPEeIUuTeNr0 MHOTO(YHKIMOHAIBHOTO ILIEHTpa - Ha peEIIeHHe M JEHCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpA.

B VYnonHomoueHHOM oOpraHe, MHOTO(QYHKIMOHAJIBHOM LEHTPE, Y YUpPEIUTEINs
MHOTO(YHKIIMOHAJILHOTO LEHTPa OMNPEAENIAIOTCS YIOJHOMOUYEHHBIE Ha PACCMOTPEHUE
’)kaJI00 JOJDKHOCTHEIE JINIA.

Cnoco0b1 uHpOpMHUpPOBaHKS 3asiBUTEJICH 0 MOPSAJAKE MOAAYH U PACCMOTPEHUSA
7KaJI00bI, B TOM 4YHCJIe C MCIO0JIb30BaHueM EQnHOro moprasna rocy1apcTBeHHbIX H
MYHUIMIAJIBHBIX YCAyT (pyHKIMIT)

5.3. Unadopmanus o mopsIKe MoIavu U PACCMOTPEHHMS KAIOOBI pa3MeNIaeTcst Ha
WH()OPMAITMOHHBIX CTEHJIaX B MECTaX MPEIOCTABICHUS MYHUIIMITAIILHOW YCIyTH, Ha
caiite YnonmaomouernHoro oprana, EII'Y a taxke mpemocraBnsieTcss B yCTHOUW (opme
no tenedony u (MIM) HA JUYHOM TMpUeMe JUOO0 B MUCHbMEHHOW (opMe MOUYTOBBIM
OTIIPaBJICHUEM TI0 aJIpECy, YKa3aHHOMY 3asiBUTENIEM (TIPE/ICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIHX MOPAIOK
A0Cy1e0HOr0
(BHecyneOHOro0) 00:xa10BaHuA eilicTBui (0e3neiicTBUA) 1 (WJIH) pellieHuil,
NPUHATHIX (0CYILIECTBJIEHHBIX) B X0/1€ MPEI0CTABIEHUS MYHUIUNIAJIbHON YCIyTH

5.4. Tlopsgok nocyaeObHOro (BHeCyaeOHOro) oO0XajdoBaHUS PEIICHUN U
NeUCTBUU (6e3nericTBus) Y1oiH0MO4YEeHHOTO oprasa, MPEIOCTABIISAIOLIETO
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MYHUIIUIIAJIBHYIO YCIIYTY, a TAKXKE €0 IOJDKHOCTHBIX JIUIL PETyJIUPYEeTCs:
®enepanbHbIM 3aKk0HOM Ne 210-D3;
nocta”oiieHueM IIpaBurtensctBa Poccuiickoit @enepanuu ot 20 Hos1Opst 2012 r.
Ne 1198 «O ¢enepanpHoil rocyaapcTBEHHON HH(DOPMALIMOHHONW CHCTEME,
o0ecIeunBaroIIe Tporecce A0CcyAeOHOro (BHECYAeOHOT0) 00KaJoBaHUS PEIICHUN U
neicTBuil (0e31eHCTBUS), COBEPIICHHBIX IMPH NPEJOCTABICHUU TOCYJIApPCTBEHHBIX U
MYHULIAINIAIBHBIX YCIIYT».

6. (Oco0eHHOCTH BHINOJHEHUS] A/IMUHUCTPATUBHBIX MpoueaAyp (aeicTBuii) B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABIEHHUS rOCYAapCTBEHHbIX U
MYHUIIUNAJIbHBIX yCJIYT

HcuepnbiBaonuii nepeveHb AAMUHUCTPATHBHBIX NMPoLeAyp (AedcTBUI) IpH
NPeA0CTABJIEHUM MYHHIUNIAJIBbHON YCJIYIH, BBINIOJHAECMbIX
MHOI0(pYHKIMOHAJIBHBIMH LIEHTPAMU

6.1 MuorodyHKIIMOHATHHBINA IIEHTP OCYIIECTBRISET:

UH()OPMUPOBAHKME 3asBUTENIEH O TOPAJKE MPEJOCTABICHUS MYHHIMIAIbHON
yCIYIM B MHOTO()YHKIIMOHAJbHOM IIEHTPE, MO HHBIM BOIPOCAM, CBSI3AHHBIM C
NPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH, a TaK)KE€ KOHCYJIbTUPOBAHUE 3asIBUTENEH O
HOPSAIKE IPEIOCTABICHUS! MyHULIMIIATbHON YCIYTH B MHOIO()YHKIIMOHAJIBHOM LIEHTPE;

BbIJa4y 3asABUTENIO PE3yJbTaTa IMPENOCTABICHUS MYHULUIIAIbHOW YCIYrd, Ha
OyMa)XHOM HOCHUTENE, MNOJATBEPKIAIOLUIMX COJEpPKaHUE DSJIEKTPOHHBIX JOKYMEHTOB,
HAIpaBJIEHHBIX B MHOTO(YHKIMOHAJIBHBI LEHTP MO pe3ysibTaTaM IMpeIoCTaBICHUS
MYHULMOAIBHOW YCIYTH, a TaKXe BblJadya JOKYMEHTOB, BKJIIOUYas COCTaBIICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBEpEHHUE BBIMHMCOK U3 MH(POPMALMOHHBIX CHCTEM OpPIraHOB,
MPEIOCTABISIOMINX MyHUITUTIAIbHBIX YCITYT;

WHBIE MPOLENYPBl U NEUCTBUA, NPEAYCMOTPEHHbIE DenepasbHbIM 3aKOHOM Ne
210-D3.

B cootBercTBuM c yacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
peanu3anuu CBOMX (PYHKIMH MHOTO(YHKIMOHAJIbHBIE LIEHTPHl BIpPaBE NPHUBIEKATh
WHBIE OPTaHU3aLUU.

NudpopmupoBanue 3asiBuresiei

6.2. UnadopmupoBanue 3asBUTENST MHOTO(DYHKIIMOHAIBHBIMU  IIEHTPaAMHU
OCYILIECTBISIETCS CAEAYIOLUUMHU CIOCcO0aMHu:

MOCPEJICTBOM TIPHUBJICUCHUSI CPEJCTB MAcCOBOM HMHGOpMAIMK, a TaKXe ITyTeM
pa3MernieHus WHQpOpMalUuu Ha O(PHUIMAIBHBIX caliTaXx W WHPOPMAIMOHHBIX CTEHJIIAX
MHOTO()YHKITMOHAJILHBIX IIEHTPOB,;

npu oOpamieHnn 3asBUTENE B MHOTO(DYHKITMOHAIBHBIA IIEHTP JUYHO, TIO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.

[Tpu nuyHOM OOpaiieHud pabOTHUK MHOTO(PYHKIIMOHAIBHOIO LIEHTPa MOJAPOOHO
uHpopmupyeT 3asBUTENCH MO MHTEPECYIOIIMM MX BOIPOCAM B BEXJIMBOU KOPPEKTHOM
dbopme ¢ Ucnosib30BaHUEM O(PUIIMAIBHO-AEIIOBOTO CTHIIS peur. PekomeHnyemoe Bpems
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IPENOCTABIECHUSI KOHCYJIbTAallMU - HE Oonee 15 MHUHYT, BpeMs OKMJAHUS B OUepeaH B
cexTope MH(DOPMHUPOBAHUS IS TOTYyYEHUS MH(OPMALMKA O MYHUIIMIAIBHBIX YCIyrax
HE MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAYMHATBCA C HMHQOpPMAIMH O
HAaUMEHOBAHUU OpraHW3alud, (paMHUINU, UMEHH, OTYECTBE U JIOJDKHOCTU pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPA, IPUHSBILETO TeIEPOHHBIN 3BOHOK. IHIuBHYyaIbHOE
YCTHOE KOHCYJIbTUPOBAHHWE MpU OOpalleHUH 3asBUTENS IO TeneoHy pabOTHHK
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa OocyllecTBIseT He Ooiee 10 MUHYT;

B caywae ecnm nns mOAroTOBKM OTBeTa TpeOyercs 0ojiee NpOAOIKUTENBHOE
BpeMs, paboOTHUK MHOTO(YHKIIMOHAJIBHOI'O LIEHTpa, OCYLIECTBIISIIOLIU I
UH/IMBHUIYaJIbHOE YCTHOE KOHCYJIBTHUPOBAaHHE IO TeNEePOHY, MOMKET MNPEIAJIOKUTh
3asIBUTENIO:

U3JI0KUTh 0OpalieHue B MUCbMEHHOW (hopMe (OTBET HAIpaBISETCS 3asBUTENIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B 0OpaleHUN);

HA3HAYUTH JPYroe BpeMsl 1JIs1 KOHCYJIbTALIHM.

[Ipy KOHCYJIbTUPOBAaHMU [0 NUCBMEHHBIM OOpamieHusIM 3asiBUTENIEd OTBET
HaIpaBJsieTCsl B MHUCbMEHHOM BHJE B CpPOK He mo3aHee 30 KaJeHOapHbIX JHEW C
MOMEHTa pErucTpauuu oOpaiieHus B (QopMe S3JIEKTPOHHOrO JOKYMEHTa IO aapecy
JJIIGKTPOHHOM  MOYThI,  yKa3aHHOMY B  OOpalleHMM,  IIOCTYNHUBIIEM B
MHOTO(YHKIIMOHAIbHBIA LEHTP B (POpME FIIEKTPOHHOIO JTOKYMEHTA, U B MUCbMEHHOU
dopMe 1O TMOYTOBOMY aJipecy, YyKa3aHHOMY B OOpallleHHM, IOCTYNUBIIEM B
MHOTO(YHKIIMOHAIILHBIHN IIEHTP B MUCbMEHHOU (hopme.

Brinauya 3asBUTENI0 Pe3yJIbTATA MPEI0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

6.3. Ilpu Hamuuum B 3asBIECHUM O MPEIOCTABICHWU MYHHUIIUMAIBHON yCITyTH
yKa3aHusi O BbIJaye pe3yJbTaTOB OKa3aHUs YCIYyTd 4Yepe3 MHOTIO(YHKIIMOHAIbHBIN
IEHTP, YTOJHOMOYEHHBIM OpraH TmepenaeT MOKYMEHThI B MHOTO()YHKIIMOHAIbHBIN
LEHTP 7S MOCJEaYoIel BhlJauM 3asBUTENIO (IIPEICTABUTENI0) CIIOCOOOM, COTJIaCHO
3aKIIOYEHHBIM  COTJIALIEHUSIM O  B3aUMOJCWCTBUM  3AKIIOUYEHHBIM  MEXIY
YHOJTHOMOYEHHBIM OpPraHOM M MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM B TOpSJKE,
yTBEpXKIEHHOM mnocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit ®enepanuu ot 27
ceHtsiops 2011 r. Ne 797 «O B3auMOAEHCTBUM MEXIYy MHOTO(QYHKIHMOHAIbHBIMU
LEHTpaMH NpPEJOCTABICHUS TOCYJApPCTBEHHBIX W MYHULHUIAIBHBIX YCIYr U
dbenepaibHBIMU  OpTaHAMHM  UCIOJIHUTEIBHOM BIACTH, OpraHaMu TOCYJIapCTBEHHBIX
BHEOIO/IPKETHBIX (POHJIOB, OpraHaMu TOCYJapCTBEHHOH BIacTu cyObeKkToB Poccuiickoi
®denepanuu, opraHaMu MECTHOTO caMoyIpaBieHus» (nanee - noctaHonnenue Ne 797).

[Topsinok u cpoku nepeaadyd YTOJTHOMOUYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(DYHKIIMOHANIbHBI LEHTP OMNpPENENsIOTCS COTJIAIEeHUEM O B3aUMOJCHCTBUM,
3aKJIFOYCHHBIM UMU B MOPSAJKE, YCTAHOBICHHOM nocTaHoBieHueM Ne 797.

6.4. Ilpuem 3asBuTeneil s BbIAAYU JOKYMEHTOB, SIBISIOLIMXCS PE3YyIbTaTOM
MYHULMIATBHOW YCIYTH, B MOPSAKE OYEPEAHOCTH MPU MOJYYEHHUH HOMEPHOIO TaJIOHA
U3 TepMHUHAJIA 3JIEKTPOHHON OYepean, COOTBETCTBYIOIIETO IeNu oOpalieHus, Judo 1o
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IIPEABAPUTEIBHON 3aIIUCH.

PaGoTHUK  MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa OCYIIECTBISIET  CIEAYIOIINE
NEUCTBUS: YCTAHABIMBAECT JIMYHOCTh 3asBUTENsl HA OCHOBAaHUM JIOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepannu;

MpPOBEpPSET TMOJHOMOUYMS TMpeAcTaBuTeNs 3asBuUTeNs (B ciydyae oOpamieHus
IpeCTaBUTEINS 3asiBUTEIA);

OIIPENENSIET CTATYC UCIIOJIHEHUS 3asBieHus 3assurens B [ C;

pacredarblBaeT pe3ysbTaT MNPENOCTABICHUS MYHULMNAIBHON YCIYIM B BHJE
HK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE U 3aBepsieT €ro ¢
UCIIOJIb30BAaHUEM I€YaTH MHOTO(YHKIIMOHAIBHOTO ILIeHTpa (B MPEeAyCMOTPEHHBIX
HOPMAaTUMBHBIMM IPAaBOBBIMH akTaMu Poccuiickon ®enepanuu ciiydasx - IE€YaTU C
nzo0paxenuem ['ocynapctBenHoro repba Poccuiickoit @eaeparun);

3aBEpSIET SK3EMIULIP 3JEKTPOHHOIO JIOKYMEHTa Ha OYMa)kKHOM HOCHUTENE C
UCITOJIb30BAaHUEM I[1€YaTH MHOTO(YHKIIMOHAJIIBHOTO LEHTpa (B MPEeAyCMOTPEHHBIX
HOPMAaTUMBHBIMM IPAaBOBBIMH akTaMu Poccuiickon ®exepanuu ciiydasx - IE€YaTU C
nzo0paxenuem ['ocynapctBeHHoro repoa Poccuiickoit @eaeparun);

BBIJAET JOKYMEHTBI 3asBUTEI0, TP HEOOXOAUMOCTH 3alpallluBaeT y 3asiBUTENSA
MIOJIKCH 32 KaXKIbIA BBIJAHHBIA TOKYMEHT;

3alpalluBaeT Ccorjlacue 3asBUTENS HA ydYacTHE B CMC-OIPOCE I OLEHKH
KayecTBa MPEJOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

6.5. B cmywae mnpenocraBienuss gokymeHtoB uepe3 EIII'Y, pesynbrar
IPEIOCTaBICHUSI YCIyrH (OpMHpYeTCs aBTOMATUYECKH B JJIEKTPOHHOM BHIE U
HOJITUCHIBAETCS YCUJIEHHOW KBATU(PUIIMPOBAHHON MOJIUCHIO YIIOJHOMOUYEHHOTO JIUIIA.

6.6 VYIOJIHOMOYEHHBIM OpPraHOM BENETCS DJIEKTPOHHBIM PEECTP PEIICHUM
MPEeI0CTaBICHUS roCyapCTBEHHOU MYHULUTIATBHOM YCIIYyTH.



[Tpunoxenue Ne 1
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY
0 MPEJOCTABICHUIO MyHUIIUIAIBHON YCIIyTH

dopmMa pelieHust 0 IPeI0CTaBICHUU MYHUIIUTAIBHON YCIIYTH

Haumenosanue YHOJHOMOYEHHO20 OpcaHa MeCNHO20 CAMOYNpaesieHus

Kowmy:

PEILIEHUE
O MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYyTH
«Oprasuzanys OTAbIXa U 03J0POBJICHUS I€TEH B KAHUKYJISIPHOE BpEMSD)

oT No

PaccmotpeB Bame 3asBienue ot No
YIOJJHOMOYEHHBIM OPTaHOM

HAUMEHOBAHUE YNOTHOMOYEHHO20 OPeAHA
IPHUHATO PCHICHUEC O IMPCAOCTABJICHUU Bam KOMIICHCAINH CTOUMOCTHU ITYTCBKH B
opraHmu3anuro OTAbIXa I[eTeﬁ N UX 03J0pPOBJICHUA

JononxuTenbHas HHGOpMALIUS:

Ceeoenus 06

971eKMPOHHOU

Honocnocms u @UO  compyonuxa, npunsguieco noonucu
peuienus




[Tpunoxenne Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY
0 MPEIOCTABICHUIO MYHHUIUITAILHON YCIIyTH

®dopmMa pernieHust 00 0TKa3e B MPEAOCTABICHUA MYHUIIUTIATILHON YCIyTH

Haumenosanue YHOJTHOMOYEHHO20 OpcarHa MEeCNIHO20 CAMOYnpasieHusl

Kowmy:

PEILIEHUE
00 OTKa3e B MPEJOCTAaBICHUH MYHUIIUIIAILHON YCIyTH
«Opranu3ais oTabIxa U 03JOPOBIICHHUS IETEN B KAHUKYJISIPHOE BPEMSI»

oT No

PaccmotpeB Bame 3asBienue ot No
YIOJJHOMOYEHHBIM OPTaHOM

HaumeHosaHnue ynojiHOMO4YeHHo20 opeana

IPHUHATO PCHICHHUC 00 OTKa3e B MnpeaoCTaBJICHUN Bam KOMIICHCAaIu CTOUMOCTHU
IMYTCBKHU B OpraHu3aluvio OTAbIXa I[eTCfI M UX O310POBJICHMUS .

Yxazamv @®UO u 0amy posicoenus 3aasumens, pebenxa

0 CJICAYIOIIUM OCHOBAHUSIM:

Ne nynkma Haumenosanue ocnosanus ons Pa3zvsacuenue npuuun
AOMUHUCMPATNMUBHO20 omKasa 6 COOMEEemcmeuu ¢ omkasa 8
peanamenma EOUHBIM CMAHOAPMOM npeoocmasgnienuu
yeayau
2.12 omcymcemeue  OCHOGAHUU  OJisl
npedocmasienusi MYHUYUNAaIbHOU
yeayeu,




2.12 npeocmaeienue
HeO0CMOBEPHbIX
OOKYMEHmMOo8

3aseumenem
ceeoeHUl u

Homxcnocms u @HUO  compyoHuka, NpuHAsUIEe20
peutenus

JononHuTenbHas nHGOpMAIIHS:

Ceeoenust 06
971eKMPOHHOU

noonucu

Brl BpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH C 3asBJICHHUEM O
MPEAOCTABICHUN MYHULIMNIATBLHON YCIYTH TIOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHU.

JlaHHBI OTKAa3 MOXKET OBITh O0XaJOBaH B JIOCYI€OHOM TIOpPAJIKE IyTEeM
HaIpaBJICHUS KaJI00bI B YIIOJIHOMOYCHHBIN OpraH, a TAKXe B CyZcOHOM MOPSIIKE.

Homcnocms u @HUO compyonuxa, npursaguiezo
pewienus

Cseodenus 00
971eKMPOHHOU

noonucu




[Tpunoxenne Ne 3
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
10 TIPEJIOCTABJICHUIO MYHHUIIUITAIHHON YCITyTH

CDopMa 3a4ABJICHUA O IIPCAOCTABJICHUHN MYHHHHHaHLHOﬁ YCIyIru

B ynpaBnenue oOpazoBaHus
agMuHucTpanu CenrBaHOBCKOTO pailoHa

3ASBIIEHUE

[Ipomry mpou3BeCTH KOMIICHCAITUIO CTOMMOCTH ITyTEBKH B OPTaHU3AIMIO OT/IbIXa
JeTel U UX 0310pOBJICHUS it Moero pedbenka (Gamunus 1.0.)

JleHexHbIe cpefCcTBA MPOLTY NIEPEUNCIIUTD:
Ha nuneoii cuet Ne , OTKPBITBIM B KPEAUTHON
OpraHu3alUu.

C nopsAKOM MPeIOCTaBICHUS KOMIIEHCAIIUA CTOMMOCTH ITyTEBKH B JETCKUN
Jarepb 03HAKOMJICH(a).
(moamucek)

Pe3ynpTaT MyHUIIMIAIBHOW YCIIYTH MPOILY BbLAATH CIEIYIOIMIMM CIIOCOOOM:

O TOCPEICTBOM JIMYHOTO OOpalleHusl B Y TOJTHOMOYEHHBIN OpraH:

O B QopMe IEKTPOHHOTO TIOKYMEHTA;

O B Qopme T0KyMeHTa Ha OyMa)KHOM HOCUTEJIE;

O TOYTOBBIM OTIPABICHHEM HA aJpec, YKa3aHHbIA B 3asBICHUM (TOJBKO Ha
OYMa)>KHOM HOCHTEJIE);

O OTHpaBIE€HUEM MO 3JIEKTPOHHOM mouTe (B (opMe AIEKTPOHHOIO AOKYMEHTAa U
TOJIBKO B CIIy4asX, HOpsSIMO MPEAYCMOTPEHHBIX B JEHCTBYIOIIMX HOPMAaTHBHBIX
MPaBOBBIX AKTAX);

O TOCPEICTBOM JIMYHOTO OOpamieHuss B MHOTO(QYHKIIMOHAJIbHBIA LEHTpP (TOJILKO Ha
OyMa)>KHOM HOCHTEJIE);

O mocpeAacTBoM Hampapienus depe3 EIII'Y (toapko B ¢dopMe 3IEKTPOHHOTO
JIOKYMEHTA);

(moamnucs)
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Jlato cormacue Ha 00pabOTKY yKa3aHHBIX BBIIIIE MOMX TMEPCOHATBHBIX JAHHBIX, a
TaK)Ke IEPCOHAJBHBIX JaHHBIX MOEro peOeHKa B 00beMe, HEOOXOAMMOM  JUIS
IPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH.

(monmnuch)

« » 20 . [Moanuce




[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY
I10 IPEAOCTABICHUIO MYHHUIIUIIAJBHON yCIIYyTH

@®opma peuieHusi 00 0TKa3e B IpUeMe J0OKYMEHTOB, He00X0IMMbIX ISl

NpeJoCTABJICHUS YCJIYTH

Haumenosanue opeaHa MecmHo20 camoynpaeieHusl

PEILIEHUE

Kowmy:

00 OoTKa3e B IMpUEMC 1OKYMCHTOB, H€O6XOI[I/IMBIX I IIPCOOCTABJICHUA YCIIYTH
((OpFaHI/BaI_[I/IH OTJbIXa 1 03J0POBJICHUA ):[eTeﬁ B KaHUKYJIIPHOC BPCM:s»

oT No

PaccmotpeB Bamie 3asBiienue ot No

, PYKOBOJICTBYSCh

YIIOJIHOMOYCHHBIM OpPraHOM

HAUMeHOoB8AHUe OpecaHd MeCmHO2c0 CamMoynpaesienus

MPUHSATO pelieHre 00 0TKa3e B MPUEME U PETUCTPAIIUU JOKYMEHTOB I10 CJIEAYIOIUM

OCHOBAHUSIM:
Ne nynkma Haumenosanue ocnosanus ons Paszvacnenue npuuun
AOMUHUCMPAMUBHO2O omKaza 6 coomeemcmeuu ¢ omkasa 6
pearamenma eOUHBIM CMAHOAPMOM npeodocmaegienu yciyeu
2.11.1 3asnenenue o npedocmasieHuu
yeayeu nooamo 6 Opean Uunu
opeaHuzayuro, 8 MNOJHOMOYUS
KOMOpPbiIX He exooum
npedocmasienue yciyau
2.11.2 Ilpeocmasnenuvlie O0oKyMeHmMbl

cooepacam ucnpaenenus.
mekcma, He 3a6epeHHble 8
nopsoke, YCMAaHOBNIEHHOM
3aKOHO0amMenbCmeom
Poccuitickoti @edepayuu




2.11.3 3asenenue nooamo auyom, He
umeowum NOTHOMOYUTL
npeocmasisimo unmepecol
3aseumens

2.11.4 lIpeocmasnennvie 3assumenem
OOKYMeHmbl YMPAmuiu Cuiy Ha
MoMeHm obpawenus 3a
noxyueHuem yemyau
(OoKkymeHmbl,
yoocmogepswwue — JTUYHOCHY,
O0OKYyMeHmbl,
noomeepaicoarouue

NOJIHOMOYUSL npeodcmasume’is)

2.11.5 Henonnoe 3anoanHeHue
obs3amenbHbIX nojel 8 gopme
3anpoca o0 npedocmasieHuu

yenyeu (HedocmosepHoe,
HenpasuibHoe)
2.11.6 llooaua 3aA671€HUS. 0

npedocmasnenuy  ycayeu — u
O0OKYMEeHmMO8, He0OX0OUMBIX 05
npedocmasienus — yciyeu, 8
9NeKMPOHHOU ¢opme c
HapyweHuem  YCMaHOGIEeHHbIX
mpebosanuil

2.11.7 Hecobnooenue ycmarnoenenmvix
cmamveti 11 Dedepanvroco
sakona om 06.04.2011 Ne 63-
D3 «06 9NEKMPOHHOU
nOONUCU» YCNOBUU NPUSHAHUSA
deticmeumenbHOCmi,
VCUNIEHHOU
K8AIupuyupo8arHoll
91eKMPOHHOU NOONUCU

JononnuTenbHas HHGOpMALIHS:

Bbl BIpaBe MOBTOPHO OOPAaTUTHCS B YIMOJTHOMOYEHHBINM OpPraH C 3asiBICHUEM O
MPEAOCTaBICHUH MYHUIIMNIATBLHON YCIYTH MOCJE YCTPAHECHHS YKAa3aHHBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXET OBbITh O00KaJIOBaH B JOCYJIEOHOM TMOPSJKE MyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)XKe B CyZCOHOM MOPSIIKE.




Cseoenus 06

971eKMPOHHOU

Jonxcrnocmos u @HUO compyonuxa, npursaeuLe2o noonucu
peuierus




IIpunoxenue Ne 5
K AIMUHHCTPAaTUBHOMY PErJIAMEHTY

I10 IPEAOCTABICHUIO MYHHUIIUTIIAJIBHON YCIIYyTH

CocraB, moc/1e10BaTEIbHOCTD M CPOKH BHINOJTHEHUS] A/IMUHUCTPATUBHBIX MpoueAyp (aeiicTBUii) NPHU NpPea0CTABJICHNUH
MYHUIUNAJIbHON YCIyTH

JonoicHocmuoe Mecmo
Cpok JUYO BbINOJIHEHUS
OcHosanue 015 p 4O, Pezynomam
Cooeporcanue 8bINOJIHEHUS omeemcmeeH Hoe AOMUHUCMPAUB Kpumepuu
Havana . AOMUHUCMPATNUBH
AOMUHUCTMPATNUBHDL aomunucmp 30 6bINOJIHEHUE Ho2 0 Oeticmeust/ NPUHAMUS .
AOMUHUCMPATNUBH . . 020 Oelicmasus,
y X Oeticmeuil amu 6HbIX aomunHucmp UCNONb3YeMAast pewenus
ol npoyeoypwl y . cnocob guxcayuu
Oeticmauil amusHo2o uHghopmayuonua
oelicmeus 5 cucmema
1. I[Iposepka 0oKymeHnmos u pecucmpayus 3as61eHusl
Ilpuem u nposepka Ynonnomouennwi peaucmpayus
KOMNJIeKMHOCMU t opean / THC 3a56/1eHUs u
OOKYMeHmMO8 Ha O0OKYMEeHmOo8 8
Iocmynnenue HAIU4Ue/0mcymcme Hondrcnocmnoe I'YC (npuceoenue
3A56/1CHUS u ue ocHosanull Oﬂ}l 6 o myo Homepa u
I pabouuu Ynonnomouennoe ) :
JoKymenmos Ons | OMKA3a 6 npueme deib amuposanue),
npe()ocmagﬂeHuﬂ aOKyMeHn’lO@, 0 opeaua, HA3HAYeHUue
MyHuuunaﬂbHoﬁ npeOyCMompeHHblx OMmeemcmeennoe O0JIHCHOCIHO20
yeayau g | nyukmom 2.7 5 3d auya,
Ynornomouennwiit A()MMHucmpamueﬂo npe OcmCIGJleHMf omeemcmeeHHOo20
opean 20 peznamenma MyHuyundnoHou 3a
yeayeu
B cnyuae evisenenus 1 pabouui npedocmasnetie
OCHOBANI s P() MYHUYUNATHHOLL
€Hb yenyau, u

omKasa 6 npueme




OOKYMEHMO8,
Hanpaenenue
3as6umento 8
9N1eKMPOHHOU
Gdopme 8 uuHLL
kabunem ua EIIT'Y
V8e0oMIeHUs 0
He0oCmamoyHocmu
npeocmasieHHbIX
O0OKYMEHMO8, c
VKa3aHuem Ha
coomeemcmeyouut
OQOKyMeHM,
npeoycmMompeHHblli
NYHKMOM 2.11
Aomunucmpamusro
20 peanamenma
JUOO O BbIAGIEHHLIX
HAapyUleHUsIX.
Jlannoele
HeooCmamxky Mo2ym
ObImb  UCNpasIeHbl
3aseumenem 8
meyenue 1
paboyeco OHA CO
OHS  NOCMYNIeHUs.
coomeemcmayoues
0 V8e0oMIeHUs
3aaeumeinto.

B cryuae
Henpeocmaenenus 8

nepeoaua
O0OKYMEeHMO8

emy




meyeHue
VKA3AHHO20 — CPOKA
HeobXoo0uMbvlx
OOKYMEHMO8
(ceedenull us
OOKYMeHmos8),  He
UCnpaesieHus.
BbIABIIEHHBIX
HapyuleHutl,
Gopmuposanue  u
Hanpasiexue
3aa6umento 8
97IeKMPOHHOU
Gopme 6 uuHbIL
kabunem ua EIITY
V6e0oMIeHUs 00
omKase 6 npueme
O0OKYMEHMO8,
HEe0OX00uMbIX OISl
npeoocmasienus
MYHUYUNATLHOU
yenyeu, ¢ yKazaHuem
NPUYUH OMKA3a

B cnydae
Omcymcmeust

OCHOBAHUL ons
omKasa 8 npueme
OOKYMeHmMO8,

npeodyCMOmpeHHbIX
NYHKIMOM 2.11
Aomunucmpamuero
20 peanamenma,
peaucmpayus

1 pabouuii
0elb

Jlonosicnocmuoe
auyo Ynoanomou
E€HHO20 Op2ana,
omeemcmeeH Hoe
3a pecucmpayu 10
KOppecnoHOeHyu
u




3as6/1eHUs 8
NeKMPOHHOU  Oa3ze
OaHHBLIX NO  yuemy

O0OKYMEHMO8

Ilposepka

3a56/1eHUs. u

OOKYMEHmMO8

npeocmasieHHbIX

ol nOJYyYeHUs

MYHUYUNATBHOT Hanpasnennoe

yenveu 3a586umenio

9NEeKMPOHHOE

Hanpaenenue Hafzutme/omcymf‘ coobuenue o

3as8umeio meue 0CHOBAHULL npueme 3anenenus

9NEKMPOHHO20 Jlonoscnocmuoe 0J15s1 OMKa3a 8 K paccmompenio

coobuenus 0 JUYO npueme 160 OMKA3A 8

npueme 3as61eHUs. K Ynoanomouennoe O0OKYMeHmMO8, npueme saserenus

paccmompenuro 0 opeaHa, npeoycMOmpeHH K paceMompenuio

aubo  omkaza 8 omeemcmeenHoe bIX NYHKMOM

npueme 3as61eHus K 3a 211

paccmompenuio ¢ npedocmasienue Aomunucmpamug

obocHosanuem MYHUYUNATBHOU HO20

omkasza yemyau peanamenma

2. Paccmompenue ooxymenmos u ceedenuii

Iaxem IIposeoenue Honorcnocmuoe OCHOBAHUSL OMKA3A npoexm
3ape2ucmpuposHt coomeemcmeusi JULO 6 npedocmaeﬂemf pesyibmama
bIX  OOKYMEHMO8, OOKYMEHmMO8 u Vnoarnomouennoz U  MYHUYUNRAlIbHOU npeoocmaenienus
NOCMYNUBULUX ceeoenull 1 pabouuu 0 opeana, Ynonnomouennwi yenyeu, MYHUYUNATLHOU
O00IHCHOCIMHOMY mpebo8aHuaM oenb OMBEeMCIMBeHHOe u opean) / TUC npeoycMompeHH yeayeu no
aUYy, HOPMAMUBHBIX 3a blé NyHKmMom dopme,
omeemcmeeHHOM) npasosvix akmoes npeaocmagﬂeyue 2.12 npueedeHHOd 6
3a npeodocmasnenus MYHUYUNATOHOU Aomunucmpamue npunodiceruu Ne




npeoocmasnenue MYHUYUNATLHOU yenyeu HO20 pe2lamenma 1, 2k
MYHUYUNANHOU yenyeu Aomunucmpamu
yenyeu BHOMY
peznamenmy
3. Ilpunamue pewenus
Ilpunamue
pewenus 0
npeoocmaegneHus Pesyoman
o ——— npedocmaeﬂemfﬂ
enyeu w06 MYHUYUNATLHOU
omkase 6 Tt "
npeoocmasgnieHuu d)opmg, -
npueeoeHHou 6
npoekm yenyeu ;
npunoicenusx Ne
pesyivmama Dopmuposanue 1 2 K
npeoocmaegneHus pewienus 0 ,
L Aomunucmpamu
MYHUYUNATHOU npeoocmasieHuu 00JIICHOCMHOE 6HOMY
yenyau no  @opme, | MyHUYUNATLHOL I pabouuil auyo Ynomnomou | Ynoanomouenot peznamenmy
npueeoderHol 6| ycayeu uau 00 Oenb eHHO20  Opeama, i opean) / THC HOONUCAHHDBIL
npunoxcenuu Ne 1, 2 | omxasze 6 omeemcmeeHn Hoe VCUNEHHO
K npeoocmasnienuu 3a
. ‘ Keanugpuyuposam
MUHUCMPAMUBHO | MYHUYUNATbHOU npeoocmasienue HOU  NOONUCHIO
My pecnamenm 1
y p y yeayeu MYHUYUNATbHOU PyKogooumenem
yeyeu, Ynonnomouenno
Pyxoeooumens 20 opeana uau
Ynonnomou UH020
€HHO20  OpeaHa VNONHOMOYEHHO2
unu uHoe 0 UM uYa

VNOJIHOMOY eHHOe
UM TUYO




4.  Bwloaua pezyrvmama
Pecucmpayus nocne Jlonosicnocmuoe Ynonnomouernnwi Bnecenue
pe3yibmama OKOHYAHUS JUYO tt opean) / THC c8e0erull 0
npedocmasienus npoyedypul Vnonnomouennoe KOHEUHOM
MYHUYUNGNLHOT npuHAMU 0 opaana, pesyibmame
yenyeu pewenus (6| omeemcmeennoe npedocmasnenust
oowull  cpox 3a MYHUYUNATbHOU
npeoocmasi npeoocmasienue yeayeu
en us | MyHuyunanbHol
MYHUYUNATL yenyeu
Dopmuposanue  u Hou — yciyeu
peaucmpayusi ne
pesynbmama sKIIOUACMCs
20CY0apcmeenHoll )
(MYHUYUNATLHOLL)
Yeryeu, YRA3aunoeo | Happaenenue 6| 6 cpoxi, Hondicnocmuoe Vnonnomouennvr | Yrkazanue sbloaua
6 mynkme 2.4\ ooodynkyuonan | yemarnosnen AUYO it opean) / AUC 3aseumenem 6| pesyromama
Aomunucmpamusho |y yenmp | Hbl e | VYnonnomouennoe MoI] B3anpoce cnocoba | myHUYUNATLHOU
¢ 0 pecramenmd, 6 | posyrpmama coznauienue 0 opeana, eb10aUU yenyeu
popme MYHUYUNATLHOTL M o| omeemcmeennoe pesynbmama 3as6umento 6
INEKMPOHHOCO yenyeu, 63aumooetic 3a MYHUYUNATTLHOT popme
doxkymenma ¢ I'HC VKA3aHHO20 6| me uu | npedocmasnenue yenyeu 6| 6Oymascnozo
nyHKme 24| mexcoy MYHUYUNATBHOU MHO2ODYHKYUOHAT 0oKymMenma,
Aomunucmpamusn | Ynonnomoue yenyeu bHOM yenmpe, a | noOMeepHcOao
020 peznamenma, 6 | H HbLM maksce  nooaua | uezo
popme opeanom u 3anpoca uepes | codeporcanue
2NIeKMPOHHO20 MHO20GhYHKY MHO2O(DYHKYUOHAL |  DNeKMPOHHO20
OoKkymenma, U OHANbHBIM bHBILL YeHmp OoKymenma,
NOONUCAHHO20 yenmpom 3a6epennozo
ycunenmot neuamoio
K8AIUpUYUpoeant MHO2O(DYHKYUOH




ou  3eKMPOHHOU

AJlbHO 20

NOONUCHIO yenmpa,
VHOTHOMOYEHHO20 gHeCCHUE
00NAHCHOCHO20 ceedenuii 6 THC
mya 0 sbloaue
Ynonnomouennozco pesyibmama
opeana MYHUYUNATILHOT
yenyau

Hanpasnenue B oens Lonocnocmuoe Pesyromam
3aseumeio peaucmpayu JUYO MYHUYUNATBHOU
pe3yivmama u Ynonnomouennoe yenyau,
npeodocmasienus pe3yremama 0 opeana, HanpaeieHHblll
MYHUYUNATBHOU npeoocmaern omeemcmeenHoe 3as6umento na
yenyeu 8 JUYHbIU eHusl 3a JIUYHBLU KaOuHem
Kaburem Ha MYHUYUNATLL npeoocmasienue na EIIT'Y
ENTY HOU yclyau MYHUYUNATbHOU

yemyau

5. Buecenue pesynomama mynuyunanohoii yciyeu 6 peecmp peueHull




Dopmuposarue u
peaucmpayus
pe3yromama

MYHUYUNATLHOU )C
JIyeu, YKasamHozo 6
nynkme 2.4
AomunucmpamueHno
2 0 pecnamenma, 8
Gopme
91eKMPOHHO20
ooxymenma ¢ ' UC

Buecenue
ceeoenutl 0
pe3yiemame
npeoocmaeienus
MYHUYUNATbHOU
yemyeu, YKa3anHom
6 nynkme 2.4
Aomunucmpamuen
020 peanamenma, 8
peecmp peuieHull

1 pabouuti

JEeHb

Jlonoicnocmmuoe
JUYO
Ynonnomouennoe
0 opeana,
omeemcmeeHHoe
3a
npedocmasienue
MYHUYUNATLHOU
yemyau

uc

Pesynomam
npeoocmaeienus
MYHUYUNATbHOU

yenyau,
VKA3aHHbIU 8
nynkme 2.4
Aomunucmpamu
8HO20
pearamenma
8HeceH 6 peecmp




